POCCHUICKAS OEJEPALIUA

AJIMUHUCTPALIASA
MBAHKOBCKOI'O CEJILCKOT'O TTOCEJIEHUS
®YPMAHOBCKOI'O MYHULIUITAJIBHOT'O PAMOHA
MBAHOBCKOU OBJIACTU

IIOCTAHOBJIEHME
or 24.11.2016 Ne 158
a. UBaHKOBO

00 yTBep:KkIeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa NMpeaocTaBIeHus
MYHUIUNIAJIbHON YCJIYTH 1O 1aYe MUChbMEHHbIX Pa3bsiCHEHUH HAJTOTOBBIM
OpraHam, HAJIOTOILIATEe/IBLIIUKAM U HAJOTOBBIM areHTaM 1o
BOINPOCAaM NMPUMEHEHUSI MYHUIIUNIAJIBLHBIX HOPMATHBHO NIPABOBLIX AKTOB

(B peIakiuu moCTaHOBJICHUE aIMUHUCTpanu MIBaHKOBCKOTO CEITbCKOTO
rocesiennst ot 31.10.2017 Ne 103, o1 07.05.2018 Ne 45, ot 27.06.2019 roma Ne 40,
ot 09.04.2021 Ne30, ot 14.07.2021 Ned47, ot 31.08.2021 Ne66)

B cootBerctBumn ¢ denepanbubiMu 3akoHaMu oT 06.10.2003 N 131-®d3 "O6
O0IMX MPUHIMIIAX OpPraHM3allMM MECTHOro camMoymnpaBieHus B Poccuiickoi
Odeneparuu”, ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu IpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr», co crtaTbéil 34.2 «Hamorosoro
koaekca Poccuitckon ®epepauum», YcrtaBoMm HBaHKOBCKOrO  CEIbCKOTO
MOCeJICHUS, B IIeJIX 00ecTieUeHus TOCTya ITpakKIaH K JOCTOBEPHON M aKTyaJbHOU
uH(OpPMAITUU ¥ TIOBBIIICHUS KAYeCTBA WCTIOJHEHUS U JIOCTYITHOCTH PE3YJIbTaTOB
NPEAOCTaBICHUS MYHUIMIAIBHOW YCIyru, aaMuHucTpauus HBaHKOBCKOTO
CEIBbCKOT0 MOCEICHUS

ITOCTAHOBJJIAET:

1. AAMHHHCTPaTHBHOTO pErJaMeHTa MPEIOCTABICHUS MYHHUIIUATHHON
yCIyTH O Ja4e MHUCbMEHHBIX Pa3bsICHEHWH HAJOTOIJIATENBIINKAM U HAJOTOBBIM
areHTaM IO BOIPOCaM MPHUMEHEHUS MYHHUIIUNAIbHBIX HOPMATHUBHO IPABOBBIX
akToB (mpuitokenue Ne 1).

2. O6Hap0,Z[OBaTB HACTOAIICC IMOCTAHOBJICHUC B YCTAHOBJICHHOM ITOPAIKE.

I'maBa UBaHKOBCKOIO CeJIbCKOIO MOCEJICHUs B.B. I'oayGeB

E.H. XapuTtoHoBa
90134



TIpunoxenune Ne 1

K IOCTAHOBJICHHUIO aIMUHHUCTPAIIH
VIBaHKOBCKOTO CEIBCKOTO MOCEICHUS
o1 24.11.2016 Ne 158

AAMUHHMCTPATHBHBIN perjiaMeHT
NpeaoCTABJIeHU MYHHMIMIIAJIBbHOM YCJIYyrd 110 Jaye
NMCbMEHHBIX Pa3bsICHEHUI HAJIOTOBBIM OPraHaM, HAJI0roIVIaTeJbINKAM H
HAJIOTOBBIM areHTaM I10 BOIIPOCAM NPUMEHEHH MYHULIUNIAJIbHBIX

HOPMAaTHBHO NPaBOBBIX aKTOB (B penakuuu nocradosineHus ot 09.04.2021 Ne30, ot
14.07.2021 Ned47, ot 31.08.2021 Ne66)

1. OBIIUE ITOJIOKEHUA

1.1. AAMUHUCTPAaTUBHBIA PErVIAMEHT M0 IPEIOCTaBICHUI0 MYHULMIIAIBHOM
yCIyrM 10O  Jade IHCbMEHHBIX  pPa3bsACHEHWM  HAJIOrOBBIM  OpraHaw,
HAJIOTOIUIATENIbIIMKAM M HAJOTOBBIM AareHTaM II0 BOIIPOCAM IIPUMEHEHUs
MYHUIIMIIAJbHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB O Halorax u cobopax (mamee -
AJIMUHHCTPAaTUBHBI  PErJIaMEHT) YCTAaHABIMBAET NOPAJOK M CTaHAapT

IIPENOCTABIEHNS MYHULIUIIAIBHON YCIYTH. (B peqakuuu moctanoBienus ot 09.04.2021
Ne30)

1.2. 3asBuTEnemM npu MNPEAOCTAaBICHUH MYHULMIIAIBHOM YCIYI'H SIBIISETCA
¢usznyeckoe WIM IOPUAMYECKOE JHIO (32 HUCKIIOYEHHEM TOCYAapCTBEHHBIX
OpraHoB, TEPPUTOPUAIBHBIX OpraHoB, OpraHoB rocyJapCTBEHHBIX
BHEOIOHKETHOBIX (DOHIOB U MX TEPPUTOPUATBHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyIpaBJlieHUs1) MO0 MX YMOJTHOMOYEHHBIE MPECTaBUTENN, OOpaTUBILUECS B
aIMUHHACTpAnMIO VIBaHKOBCKOIO  CEIBCKOTO IOCEJIEHUs C  3alIpocoOM O
IPEIOCTABIIEHUN MYHHULMIIAIILHON YCIYTI'M, BBIPQ)KEHHBIM B YCTHOW, MUCBMEHHOU
WIN 3JIEKTPOHHOHU (opMe (1anee — 3asBUTEND).

1.3. Tlopsmox wuHGOPMHUPOBAHUA O TMPEAOCTABICHUM MYHUIUIIAIBHOM
YCIIYTH:

Mecto HaxoxaeHus: AaMuHucTpanuu VIBAHKOBCKOTO CEJIbCKOIO MOCEIEHUS
(manee — YOTHOMOYEHHBIN OpraH):

[ToutoBblli anpec VYmnonmHoModeHHoro oprana: 155521, WBaHoBckas
obsacth, DypMaHOBCKHUIA paiioH, 1. MiBaHKOBO, 1. 5.

Tenedon/dakc: 8(49341) 90-134

Agpec 31eKTpoHHOM TTouThl: adm_ivankovo@mail.ru;

anpec caiita B cetn «MMHTEpHETY: 1v.adminfo.ru;

I'paduk pabGotel YmomHomodeHHoro oprana: ¢ 08.00 go 17.00 wuac.
[TepepniB Ha 06exa: ¢ 12.00 1o 13.00 gac, BeIX0aHOM: Cy000Ta, BOCKPECEHBE.

Anpec EnuHoro mnopraia roCyJapCTBEHHBIX M MYHUIUMIAIBHBIX YCIyT
(pynkuwmii): http:// www.gosuslugi.ru/.




MecTo HaxoXAeHUsS MHOTOQYHKIIMOHAJIBHOTO LEHTpa MpPeIOoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULHUIIAIBHBIX YCIIYT, C KOTOPBIM 3aKJIOUYEHO COTJIAlIEHUE
0 B3aumoeiicteuu (nanee - MOII):

[TouToBerit anpec M®II: MBanoBckas obnacts, r.dypmanos, yi. Konocosa,
1. 25. I'paduk padotel — ¢ 8-00 1o 17-00, BeIxoiHBIE JHU — CyO0O0Ta, BOCKPECEHHE.

Tenedhon M®II: 2-13-16.

1.4. CnocoObl ¥ TOPANOK TOJY4YeHHs HH(POpMalMU O MpaBUiiaxX
[PEIOCTABIIEHUS MyHULIMIIAIBHON YCIYTH:

Nudopmanuio o mnpaBuiax NPeJOCTaBICHUS MYHUIMNAIBHON yCIyru
3aBUTENb MOXKET MOIYYUTh CIEAYIOUUMHU CIOCO0aMu:

- JINYHO;

- IOCPEACTBOM Tene(HOHHOM, PaKCUMHUIILHOMN CBS3H;

- IOCPEICTBOM 3JIEKTPOHHOU CBS3H;

- IOCPEJICTBOM MOYTOBOM CBSI3H;

- Ha UH(GOPMAIIMOHHBIX CTEH/IAaX B MOMEIIECHUAX YTTOJIHOMOYEHHOTO OpraHa,
MOILJ;

B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX OOIIETro MOJIb30BAHUS:

- Ha o(ULIMATILHOM caiiTe YTIOJIJHOMOYEHHOI'O OpraHa;

- Ha EauHOM moprane rocylapCTBEHHbIX W MYHMIIUMIAIBHBIX YCIYT
(byHKIIMIT).

1.5. Uudopmanust o nmpaBuigax mpeaocTaBIeHUs MYHULIUMTIATBHON YCIYTH, a
TaKX€ HACTOSAIIMKM aJMUHHMCTPATUBHBIN PErVIAMEHT U MYHULMNAJIbHBIN ITPABOBOU
aKT 00 ero yTBep:KJACHUH pa3MeIIaeTcs Ha:

- UH(OPMALIMOHHOM CTEH/I€ Y TOJIHOMOYEHHOT'O OpTraHa;
- ouIMANTBbHOM caiiTe Y OJHOMOYEHHOIO OpraHa;
- EnuHoM noprane rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX YCIYyT (PYHKIIMIA).

1.6. UndpopmupoBaHue Mo BOMpOCaM MPEJOCTABICHUS MYHUIUIIAILHOM
YCIYTM  OCYLIECTBIIIETCS  CHEUUAJUMCTaMH  YIIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIMU 32 HH(POPMUPOBAHUE.

NupopmupoBanme 3asBUTENIEH O npouenype [IPEIOCTaBICHUS
MYHUIIUIIAJIBHON YCIIYTU MOXKET OCYIIECTBISITbCS B YCTHOM (Ha JTMYHOM IpUEME U
1o TenedoHy), B MUCbMEHHOM U 2JICKTPOHHOM (hopmax.

3asBUTENIO 00ECTIeYNBACTCS BOZMOKHOCTh TOTyueHHs HH(OPMALIUHU O
XO/le TPEAOCTAaBICHUS MYHHIMNAIBLHONW yciyrd Ha ExmHoMm moprane wimm
PernonanpHOM TOpTasie MO ANEKTPOHHOW MOYTE, MPU JIMYHOM OOpaIleHHH W TIO
Tenedony.

3asgBUTENIO TpeAoCTaBiIsieTcs WH(GOpMalus O CISAYIOUMX JTamnax
NPEAOCTABIEHNS MYHHUIUIIAJbHON yCIIYTH:

- 3asBieHHE 3apCruCTpupoOBaHO B a/IMUHUCTPAIIUUN TTOCCIICHH.



-0 HarpaBJICHUH MCKBCIJOMCTBCHHBIX 3aIIPOCOB.

- HampaBnenue pe3ynpraTa NpEJOCTABICHUS MYHULUNAIBHON YCIYTH
3asiBUTENIO. (B peaakuuu nocraHoBiaeHus ot 14.07.2021 Ned7)

1.7. WndopmupoBaHne O TMpaBWIaX NPEIOCTABICHUS MYyHHUITUTIATHHOM
YCIIYTH OCYIIECTBISICTCS MO CIAEAYIOIIUM BOIIPOCAM:

- MECTOHAXOXKAEHHUE Y IOJJTHOMOYEHHOTro oprana, M®I;

- JOJDKHOCTHBIE JMIA U MYHUUUIIAJIBHBIEC CIyKauiue YIOJTHOMOYEHHOTO
OpraHa, yHOJIHOMOYEHHBIE MPENOCTABIATh MYHULUIAIBHYIO YCIYTy M HOMEpa
KOHTaKTHBIX TeJIe(POHOB;

- rpaduk paboThl YnoaHoMoueHHOTo oprana, M®I];

- aJipec oPUIIMATBHOTO caiiTa Y MOJTHOMOYEHHOTO OpPraHa;

- aApec dIEKTPOHHOU MTOYTHl Y TIOJJHOMOYEHHOTO OPTaHa;

- 00 HOPMATHBHBIX TIPABOBBIX aKTaxX IO BOMPOCAM MPEAOCTABICHUS
MYHULIMNAIBHOM yCAYyrd, B TOM YHUCJE, HACTOSIIEM aJIMUHUCTPATUBHOM
periameHTe (HaMMEHOBaHUE, HOMEp, JaTa MPUHATHS HOPMATHUBHOI'O MPABOBOIO
aKTa);

- XOJl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH;

- 00 agMUHUCTPATHBHBIX MPOIEAypax MPEAOCTABICHUS MYHUIUTIATHLHOMU
YCIIYTH;

- CPOK IPENOCTABICHUS MyYHULIMIIATbHON YCIIYTH;

- TOpPSiAOK W (OpMBI KOHTPOJS 3a MPEAOCTABICHUEM MYHUIUIIAIBLHOM
YCIYTH;

- OCHOBaHUS JJIs1 OTKa3a B MPEAOCTABICHUH MYHHUIUITAJbHON YCIYTH;

- T0Cy/1IeOHOM U CyJIe0HOM MOpsJIKE 00kKaloBaHUs AeHCTBUM (Oe31eMCTBISA)
JOJDKHOCTHBIX JIMII U MYHUIUNAIBHBIX CIYXalIuX YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIMIIAIBHOW YCIYTH, & TaAKXKE PEIICHH,
MPUHATHIX B X0JI€ MPEIOCTABICHHUS MyHUIIMITAIIbHOW YCIYTH.

- wHas wuHpOpMAIUA O JEATETLHOCTH YTIOJHOMOYEHHOTO OpraHa, B
cootBercTBUU ¢ DenepanpubiM 3akoHOM 0T 9 deBpansa 2009 roga Ne 8-D3 «O6
obecreueHnn 10CTyMa K HHGOPMAINH O JeATeILHOCTH TOCY/IapCTBEHHBIX OPTaHOB
Y OpPraHOB MECTHOTO CaMOYITPABIICHHUS.

1.8. Nudopmuposanue (KOHCYJBTUPOBAHUE) OCYILECTBIISIETCS
CIIEHAINCTAMU YHOIHOMOYEHHOTO oprasa, OTBETCTBEHHBIMU 3a
uH(OpMUpPOBaHKE, MPU OOpaleHUU 3asBUTENEH 3a WHGOpPMAIMEd JHMYHO, IO
Tenedony, MIOCPEACTBOM OYTHI W AIEKTPOHHOMN HOYTBHI.
NudopmupoBanre npoBOAUTCS Ha PYCCKOM sI3bIKe B (hOpMe: MHIMBUIYATbHOTO U
nyOIMYHOTO HHPOPMHUPOBAHUSI.

1.8.1. HWunuBugyanpHOE yCTHOE HH(DOPMHpPOBAHHE OCYIIECTBIIACTCS
JOJKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 332 MH()OPMHUPOBAHUE, TIPU OOpaIICHUH
3asiBUTENEH 3a uHpopManuen JUYHO WIH 1o Tenedony.
Crnenuanuct, OTBETCTBEHHBIH 3a MHQOPMUpPOBaHHE, TPUHUMAET BCe HEOOXOAUMBIE
Mephl Ul TPEJOCTaBJICHUS MOJIHOTO U ONEPAaTHBHOTO OTBETAa Ha IMOCTABJICHHBIC
BOMPOCHI, B TOM YHCJIE C PUBJICUCHUEM JAPYTUX COTPYAHHUKOB.



Ecnim nns monaroroBkum oTBeTa TpeOyeTcs MPOMODKUTEIBHOE BpeMms,
CTICLIMAINCT, OTBETCTBEHHBIM 3a HWHGOPMUPOBAHUE, MOXKET TMPEIJIOKHUTH
3asBUTEISIM OOpaTUTHCS 3a HEoOXoauMo# mH(OpMalueil B MUCHbMEHHOM BHJIE,
00 TMPEJI0KUTh BO3MOXXHOCTh MOBTOPHOTO KOHCYJIBTUPOBAHUS IO TeJePOHY
yepe3 ONMpEeJCICHHBIN MPOMEXKYTOK BPEMEHHM, a TaKKE€ BO3MOKHOCTh OTBETHOIO
3BOHKA CIEIUAIMCTa, OTBETCTBEHHOrO0 3a WH(POPMHUPOBAHUE 3asSBUTENIO, IS
pa3bSICHEHUS.

[Ipu otBeTe Ha TenedOHHBIC 3BOHKH CHCIHAINACT, OTBETCTBEHHBIH 3a
nH()OpPMUpPOBaHKE, MOJKEH Ha3BaTh (HaMUIIUI0, WUMS, OTYECTBO, 3aHUMAEMYIO
IOJDKHOCTD U HAUMEHOBAHNE VY10IHOMOYEHHOTO oprasa.
YcrHoe uWHpOPMUpPOBaHWE JOJDKHO TMPOBOJUTHBCS C Y4ETOM TpeOOBaHMM
opUIMaTBLHO-ICIOBOTO CTHIISI peud. Bo Bpems pasroBopa HEOOXOAMMO
IMPOU3HOCHTh  CJIOBA YETKO, u30eraTh «IapajiebHBIX  Pa3rOBOPOB» €
OKPYKaIOIUMHK JIIOJIbMA W HE TPEPHIBATh Pa3roBOpP MO MPHUYHMHE IMOCTYILICHUS
3BOHKAa Ha Jpyrod ammapar. B koHie WHOOPMUPOBAHMS CICIUAIKCT,
OTBETCTBEHHBIH 3a WH()OPMUPOBAHHE, JOHKCH KpPAaTKO TIOJIBECTH HTOTH H
MEPEUYHUCIUTh MEPhI, KOTOPbIE HEOOXOAMMO MPHUHATH (KTO MMEHHO, KOTJia U 4TO
JIOJDKEH CIIeIIaTh).

1.8.2. UnauBuayanbHOE MUCbMEHHOE MH()OPMHUPOBAHHE OCYILECTBIISETCS B
BUJIE MMCbMEHHOTO OTBETA Ha OOpaIllEHUE 3aUNHTEPECOBAHHOTO JIUIA, SJEKTPOHHON
IOYTOM B 3aBUCHUMOCTH OT croco0a oOpalleHus 3asBUTENS 3a HH(OpMaLMeH.
OTBeT Ha 3asABJICHUE NPEAOCTABISIETCSI B MPOCTOM, YETKOM (opMe, ¢ yKazaHUEM
(amMuiIMy, UMEHHU, OTYECTBA, HOMEpa Tese(hoHa HCIOIHUTENS U MOANUCHIBAECTCS
PYKOBOJIUTENEM Y IOJITHOMOYEHHOI'O OpraHa.

1.8.3. Ily6nuyHOE ycTHOE HHGOPMHUPOBAHNE OCYIIECTBISIETCS IOCPEACTBOM
MPUBJICYCHHUS] CPEICTB MAacCcoBOW WHGOpPMAIUM — PaaWo, TEJIEBUICHUS.
BricTymienus: HOKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 HHPOPMUPOBAHUE, TI0 PATHO
Y TEJIEBUJICHUIO COTJIACOBBIBAIOTCS C PYKOBOUTENIEM Y TIOJTHOMOYEHHOTO OpraHa.

1.8.4. Ily6nnuHO€ MUCbMEHHOE MH(MOPMHUPOBAHUE OCYILECTBISETCS IMyTEM
nyOnukanuu MHQOPMALMOHHBIX MaTEpUaloB O IMpaBWIAX IPEIOCTaBICHUSA
MYHUIUIIATIBHOM YCIYTH, @ TAK)KE HACTOSALIETO aAMUHUCTPATUBHOIO PETJIAMEHTA U
MYHHUIIMIIAJIBHOTO [TPAaBOBOTO aKTa 00 €ro yTBEPKACHUH:

- B CPEACTBAX MacCcOBOM MH(OpMALUH;

- Ha o(UIIMATBHOM caiiTe B HTHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH
«HTepHeT?;

- Ha EpuHOM moprane rocylapCTBEHHBIX W MYHMIIMIIAIBHBIX YCIYT
(byHKmit);

- Ha “H(GOPMALIMOHHBIX CTEHAAX Y TOJHOMOYEHHOTO OpraHa.

II. CTAHJIAPT TIPEJOCTABJIEHUS MYHUITUIIAJIBHOM YCJIYTH

2.1. HanmeHOBaHME MYHHIIMNAJIBHOW YCIYIM: MyHULUIIAJIbHAs yciIyra 1o
Jlaye NMUCBMEHHBIX PA3BSICHEHUN HAJIOTOBBIM OpraHaM, HaJOrOIIATEIbLIMKaM H



HAJIOT'OBBIM arcHTaM IIO BOIIpOCAM INPUMCHCHWA MYHUIUIIAJIIBHBIX HOPMATUBHO
IIPaBOBBIX AaKTOB. (B penakuuu nocranosieHus ot 09.04.2021 Ne30)

2.2. HanmenoBanue opraHa MECTHOTO caMOyIpaBJICHHUS,
MPEAOCTABISAIONIEr0 MyHUIIMNIATBHYIO YCIIYTY.

MyHunmnansHas yciayra npeaoCcTaBisieTcs aAMUHUCTpanne FIBaHKOBCKOTO
CeNnbCKOro mnoceneHuss PypMaHOBCKOTO MYHMIMIIAJBHOIO panoHa MBaHOBCKOU
o6JsiacTv (yroJTHOMOUYECHHBIM OPIaHOM).

2.3. Pe3ynbTaT NperocTaBiIeHUS MyHULIUIAIbHONW YCIIYTH.
Pe3ynbTaToM npeaoCcTaBiIeHUs MYHULIUIIAIBHON YCIIYTU ABJISACTC:

1) mrcEMEHHOE Pa3bsCHEHHE MO BOMPOCAM NMPUMEHEHHS MYHUIIUTAIBHBIX
IIPABOBBIX aKTOB O HAJOTax U coopax;

2) NMCbMEHHBIN 0TKa3 B MPEI0CTABICHUN MYHULIUIATBHON YCITyTH.
2.4. Cpok npeaoCTaBIeHUs MyHUIIUNIAIbHOW YCIYTH.

Cpox mpenocTaBieHUs] MYHUIIMIAIBHOM YCIYTM COCTaBiseT He OoJee
OJIHOTO Mecslla CO JTHA MOCTYIJICHUS 3asBJICHUS B Y HIOJJTHOMOYEHHBIN OpraH.

2.5. IlepeueHp HOPMATHUBHBIX TIPABOBBIX AaKTOB, PErYJIUPYIOLINX
OTHOIIEHHUS, BO3HUKAIOIME B CBSA3H C IPEIOCTABICHUEM MYHULIMIIATBHON YCIYTH.

OTHOILIEHHSI, BOBHUKAIOIIME B CBA3U C IMPENOCTABIECHUEM MYHUIMIAIbHOM
YCIIYTH, PETYIUPYIOTCS CIECIYIOUIMMUA HOPMAaTUBHBIMU ITPABOBBIMU AKTAMM:

- Koncrurynuei Poccuiickonn denepanuu;

- @enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»;

- 1. 3 c1. 34.2 Hanorosoro koxaekca Poccuiickoit @enepaunu;

- HaCTOSIIIUM aJIMMHUCTPATUBHBIM PETJIIAMEHTOM.

2.6. HMcuepnbiBaroliuii  MepedyeHb JOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMM IPABOBBIMM AaKTaMH JJIs IPENOCTaBICHUSA
MYHULIMIIAJIbHOW YCIYTM M YCIYT, KOTOpbIE SBJSIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMM JJIs1 NPEAOCTaBICHUS] MYHULMIAJIbHOW YCIYTH, MOJJIEKALINX
IPE/ICTABIICHUIO 3aBUTEIIEM.

2.6.1. [Insa npenocTaBieHUs] MyHULIMNAIBHON YCIYTH 0 JAa4€ MUCbMEHHBIX
pPa3bACHEHHUI HAJIOTOBBIM OpraHaM, HaJOroIUIaTEIbIIMKaM U HaJOrOBbIM areHTam
[0 BONpPOCaM NPHUMEHEHUS MYHHMIIMNAIbHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB O
Hajorax u cOopax 3asBUTENb MPEICTABISAET 3asBICHHE O Jady€ MHUCbMEHHBIX
Pa3bICHEHUI IO BOINpOCaM MPUMEHEHUS MYHHUIMNAIbHBIX IMPABOBBIX AKTOB O
Hajorax u coopax (jasee - 3asBiaeHue) 1Mo ¢popme, YKa3aHHON B MPUIIOKEHUH 1 K
HacTosieMy AJMUHUCTPATUBHOMY PpETJaMEHTY; (B PpENaKIud MOCTAHOBIEHUS OT
09.04.2021 Ne30)

2.6.2. 3asBuTeNnb B CBOEM MHCHbMEHHOM OOpalleHHd B 005S3aTeIbHOM
NOPSJIKE YKA3bIBAET:



- HAVMEHOBAHHE YIOJHOMOUYEHHOTO OpraHa MECTHOTO CaMOYIpaBIICHUS,
b0  daMHIMIO, WMS, OTYECTBO  PYKOBOIUTENS, JMOO  JOJDKHOCTh
COOTBETCTBYIOILETO JIMIIA, KOTOPOMY HAIIPaBJICHO MMChbMEHHOE OOpallleHHE;

- HaMMCHOBAHWE OPraHW3aluy WM (aMuIns, UMs, OTYECTBO I'paXkJaHHHA,
HaIrpaBHUBIIETO OOpaIlCHHE;

- a/ipec 3asBUTEIIS, IO KOTOPOMY JIOJDKEH OBITh HAIPaBJICH OTBET;

- cozep kaHue oOpanieHus;

- IOJIMTUCH JIUIIA;

- ata oOpareHusl.

2.6.3. IlucbmenHoe oOpalieHHe OPUAMYECKOro Juia odopmisieTcss Ha
OnaHKe ¢ yKa3aHUEM PEKBU3UTOB 3asiBUTENS, JAThl M PETUCTPAIMOHHOTO HOMEPA,
damuuu ¥ HOMepa TeneoHA HCIIONHUTENS 32 IMOIIMUCHI0 PYKOBOJUTENS WA
JOJDKHOCTHOTO JIMIA, UMEFOIIETO MPaBO MOJIHCH COOTBETCTBYIOUINX TOKYMEHTOB.

2.6.4. OOpamenue, moctynusiiee B ¢GopMe 3JIESKTPOHHOTO JTOKYMEHTA,
NOMJICKUT  PACCMOTPEHHMIO B TOPSIKE,  YCTAHOBJIEHHOM  HACTOSIIUM
AJMUHHUCTPATUBHBIM perjiaMeHToM. B oOpaiienun 3asBUTENb B 00A3aTEIBHOM
MOPSIJIKE YKa3bIBACT CBOM (haMUJIUIO, UMsI, OTYECTBO, aJPEC JIEKTPOHHOU MOYTHI,
€CIM OTBET JIOJDKEH OBITh HampaBiieH B (OpME AJIEKTPOHHOTO JOKYMEHTa, WU
MOYTOBBIN a/Ipec, €CJIM OTBET JOJIKEH ObITh HAIMpaBjieH B MUCbMEHHOUN dopMme.

3asBHUTENh BIpaBe MPHIOKUTH K TaKOMy OOpamieHHI0 HEOOXOIMMbIE
JIOKYMEHTBl M MaTepualibl B 3JEKTPOHHOH (opMme MO0 HanmpaBUTh yKa3aHHBIC
OOKYMEHTBl W MarTepHanbl WIM HMX KONMWW B MHUCBMEHHOH Qopme.
[lpy nUYHOM mpHeMe CHENHUATUCTOM aIMUHUCTPALUU IOCENCHHs 3asBUTEIb
IPEABSBISET TOKYMEHT, YOCTOBEPSIOIINI €r0 JINYHOCTD, U U3JIaraeT COJIepKaHUE
CBOET0 YCTHOTO OOpallleHuUs.

2.6.5. 3asBieHue W JIOKYMEHTHI, MpHUJIaracMble K 3asBICHUIO (WU HX
KOIHUH ), JOJDKHBI OBITh COCTaBJICHBI HA PYCCKOM SI3BIKE.

2.6.6. 3asBieHME O TMPENOCTABICHUM MYHUIUNAIBHOM YCIyIM U
IpuJIaraéMble JIOKYMEHTBHI MPEJCTaBISAIOTCS 3asBUTENIEM B YIOJIHOMOYEHHBIN
opraH Ha OyMa)XHOM HOCHUTEJE HEMOCPEJICTBEHHO WJIM HAMPAaBISAIOTCS MOYTOBBIM
OTHPaBJICHUEM.

3asgBUTENb BIPABE HANPaBUTH 3asBJIEHWE M NpPHJIaraéMble JOKYMEHTHI B
AIIEKTPOHHOM (QopMe ¢ HCHOJb30BaHUEM (enepanbHON  TroCynapCTBEHHOU
UHOPMAIIMOHHONW  cucTeMbl  «EMuHBIA ~ MOpTam  TOCYJAapCTBEHHBIX U
MYHULMTATBHBIX YCIYT (D YHKITUN).

2.6.7. 3anpeiieHo TpeOOBaTh OT 3asABUTEINS MPEACTABICHUS TIOKYMEHTOB U
uH(OpMAIUU WIH OCYIIECTBIICHUS IEUCTBUM, MPEACTaBICHUE WA OCYILIECTBICHUE
KOTOPbIX ~ HE  MPEAYCMOTPEHO  HOPMATUBHBIMU  MPaBOBBIMU  aKTaMH,
PEryJIUpPYIOIIUMH OTHOLIEHUS, BO3HHUKAIOIIME B CBSI3W C MPEIOCTaBICHUEM
MYHUIUNIATBHOU YCIIYTH.



2.7. WcuepnplBarollMii NEPEUYEHb OCHOBAaHUM JJIsi OTKaza B IPHEME
JIOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABICHUS MyHHUIIUIIATbHON yCIYTH.

OcHoBaHMs JUIsl OTKa3a B IpUEME JOKYMEHTOB 3aKOHOJATEIbCTBOM HE
IPETYCMOTPEHBI.

2.8. HcuepnsiBaronii nepeyeHb OCHOBAHWM U1 MPUOCTAHOBJICHUS WIIU
OTKa3a B IIPEJOCTaBICHUY MYHUIUIIAJIIBHON YCIIYTH.

2.8.1. OcHoBaHus 111 TPUOCTAHOBJIEHUS IPEAOCTABICHUS MYHUIIUIATLHON
YCIYTM 3aKOHOAATEILCTBOM HE TNPEAYCMOTPEHBI, 3a MCKIIOYEHUEM Ciydas
MPUOCTAHOBKH TI0 MUCHbMEHHOU MPOCHOE 3asIBUTEIIS.

2.8.2. OcHoBaHus ISl OTKa3a B MPEAOCTABICHUA MYHHULMIAIBHON YCIIYTH.
OtBet Ha oOpaleHue He gaércs:

- ecliM B THCbMEHHOM OOpallleHUd HE YKa3zaHa (amMuius 3asBUTENS,
HaIpaBUBILIEro oOpalleHre, WIM HE YKa3aH IOYTOBBIA aapec, MO KOTOPOMY
JIOJDKEH OBITh HAIIPaBJIEH OTBET;

- €CJIM TEKCT MUCHhbMEHHOTO OOpaIieHUsI HE TIOIAETCs MPOYTECHUIO, M OHO HE
MOJJIC)KUT HAMpPaBJICHUIO HAa PACCMOTPEHUE JIOJHKHOCTHOMY JIMIy, O 4Ye€M B
TEYEHHE CEeMHU JHEH cooOIlaeTcsl 3asBUTENI0, HAlpaBUBIIEMY OOpalleHue, eciu
ero (haMuIMs ¥ TOYTOBBIN aipec MOAJIAl0TCs MPOUYTEHHIO;

- €ClM B TIMCHMEHHOM OOpAallleHHH 3asBHTENS COACPKUTCS BOIPOC, Ha
KOTOPBI €My YIOJHOMOYEHHBIM OPraHOM MHOTOKPATHO JaBAJIUCh MUCHMEHHBIE
OTBETHI 110 CYIIECTBY B CBSI3U C PaHEEe HANPABISIEMBIMU OOPAIICHUSIMHE, U TIPH 3TOM
B OOpalleHur HE NPUBOIATCS HOBBIC JOBOABI MM OOCTOSTENbCTBA, TIJIaBa
IBaHKOBCKOTO  CEJILCKOTO  IOCEJICHUS  BIpaBe MPHHATh  pEIICHHE O
0€30CHOBATEILHOCTH OYEPEAHOrO OOpAaIlEHUS] M MPEKpAIlleHUU TMEePErnucKu C
3asBUTEJIEM IO JaHHOMY BOIIPOCY TPU YCIOBHH, YTO yKa3aHHOE OOpaiieHHe H
paHee HampaBisieMble OOpaIIeHUs] HANPaBISLIUCh B YIMOJHOMOYEHHBIH opraH. O
JTaHHOM pEIICHUH YBEOMIISICTCS 3asIBUTEIb, HATIPABUBILUI 00palieHue;

- €CJIM OTBET MO CYIIECTBY MOCTABJICHHOIO BOMPOCA HE MOXKET OBITh 1aH 0e3
pas3rjalieHus]  CBEACHUM, COCTaBISIIOIIMX TOCYIAPCTBEHHYI0 WM  HHYIO
oxpaHsieMytlo (delnepaibHbIM 3aKOHOM TaiiHy, 3asBHUTENI0, HalpaBUBIIEMY
oOpamieHue, cooOlAeTcss O HEBO3MOXKHOCTH JlaTb OTBET MO CYIIECTBY
MIOCTaBJICHHOTO B HEM BOIIpOCa B CBSA3M C HEAOMYCTUMOCTBIO pa3rialleHus
YKAa3aHHBIX CBEJICHUN;

- ecnu oOpallleHHEe COACPKUT HElEeH3ypHble JHO0 OCKOpPOUTEIbHBIE
BBIPQXEHUS, YIPO3bl >KM3HHU, 370POBBI0 U UMYIIECTBY IOJDKHOCTHOTO JIMIIA, a
TaK)K€ WIEHOB €ro CeMbH. 3asBUTENI0 COOOIIaeTcs O HEeAOMyCTUMOCTH
37I0YTIOTPEOICHUS TTPABOM.

2.8.3. Ilocne ycTpaHEHHs TPUYUH, MOCTY>KUBIIUX OCHOBAHUSIMHU IS
NPUHATUSL pelIeHUs 00 OTKa3e B MPEJOCTaBICHUM MYHUIIMIAIBHOW YCIyTH,



3a4BUTCJIb BIIPAaBC BHOBb O6paTI/ITbC$I B YNOJHOMOYCHHBIN opraH B HOPSJIKC,
YCTAaHOBJICHHOM HACTOAIIUM AI[MI/IHI/ICTpaTI/IBHBIM pPEeriiaMCcHTOM.

2.9. IlepeueHb yciyr, KOTOpble SIBJISIOTCS  HEOOXOAUMBIMU U
00s13aTeNbHBIMHU TSI IPEIOCTABICHNUS MYHUIIUITATIBHON YCIIYTH.

Ycayru, KOTOphle SBISETCS HEOOXOAUMBIMH ¥ OOS3aTEIbHBIMU IS
MPEI0CTABIECHUS MYHUIIUTIATBHON YCIYTH, OTCYTCTBYIOT.

2.10. Ilopsanok, pasMep U OCHOBAaHMsI B3UMaHUS MOLUIMHBI UM UHOM IUIATHI,
B3UMAE€MOM 3a IIPENOCTABICHNE MYHUIIUIIAIbHON yCIIYTH.

[IpenocraBiieHre MyHUIIUIIATIBHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

2.11. MakcuMallbHBI CPOK OXXKHJAHUSI B OU€peIU MpHU MOJaye 3ampoca o
IIPEIOCTABICHUM MYHHMIMNAIBHOW YCIYTM W TPU IOJIYYEHUM pe3yJpTara
IIPEAOCTaBIEHHON MYHULIMIIAIBHOMN YCIIyTH.

Bpemst oxupanuss B odepend NMpU NOAAYE 3asBJICHHUS O MPEAOCTaBICHUU
MYHULMOATBHOM YCIYTM M MNpHU MOJYYEHUH pe3yJbTaTa MpelaoCTaBICHUS
MYHULUNAIBHON YCIyTH HE TOJKHO NPEBBIIATh 15 MUHYT.

2.12. Cpok U NOpSOK PErUCTpaIliy 3alpoca 3asiBUTEINSI O MPEAOCTaBICHUN
MYHUIUNATBHOU YCIIYTH.

2.12.1. Cneumnanuct, OTBETCTBEHHBIN 32 MPUEM U PETUCTPALAIO 3asBJICHUS,
PErUCTpUPYET 3asiBJIEHUE O MPEJOCTABICHUN MYHUIIMIAIBHON YCIYTH B JIEHb €T0
MOCTYTUICHUS.

[Ipu nmocTymieHuu 3asBI€HUS B SJIEKTPOHHOM BHJIE B Hepabouee BpeMsi OHO
PETUCTPUPYETCST CHELUAIUCTOM, OTBETCTBEHHBIM 3a IPUEM W PETUCTPALUIO
3agBlICHUs, B PaOOUMi JI€Hb, CICAYIOUIMI 3a JAHEM MOCTYIUICHUS YKa3aHHOTO
3asIBJICHUS.

2.12.2. B ciaydae eciiv 3asBUTEJIb HAMPABUII 3asBJICHUE O MPEAOCTABICHUHU
MYHUIUNIATBHOM YCIYyTW B AJIEKTPOHHOM BHUJE, CHEIUAINCT, OTBETCTBEHHBIN 3a
MPUEM U PETUCTPAIMIO 3asIBJICHUS], B TEUEHUE 3 THEH CO THS MOCTYIUICHUSI TAKOTO
3asiBJICHUS] TPOBOJUT IIPOBEPKY JOKYMEHTOB.

2.13. TpeOGoBanuss K TMOMEUICHUSIM, B KOTOPBIX MPEIOCTABIACTCS
MyHHULMIATIbHAs yCIyTa.

2.13.1. LlenTpanbHblii BXOA B 3JaHUE Y IOJHOMOYEHHOTO OpraHa, B KOTOpOM
MPEIOCTABISAETCA MYHUIIMITANIbHAS YCIyra, 000pyIyeTcsl BBIBECKOM, coliepKalien
uH(GOPMAIIMIO O HAUMEHOBAaHUU U PEXHUME PaOOTHI.

2.13.2. TlpueMm rpaxaaH Mg NOPEIOCTaBICHUS MYHULHUIAIBHON YCIyTH
OCYIIECTBISIETCSI B  TOMEMNICHUSX, OOOPYIOBAaHHBIX B COOTBETCTBHH C
TpeOOBAHUSIMU CAHUTAPHBIX HOPM W TIPABWI, B TOM YHUCJE C TpeOOBAaHUSIMH TIO
0o0ecreyeHrn0  JIOCTYIHOCTH  JIJIst MHBAJIMJIOB B COOTBETCTBHUH c
3aKoHOJATeNbCTBOM Poccuiickor denepauuu O COLUAIBHOW 3alATE WHBAJIUIOB.
Paboune Mecta crnenuagIuCcTOB, OCYIIECTBISIOMIMX MYHUIMOAIBHYIO YCIYTY,



00OpYAYIOTCS  CPEICTBAMH  BBIYMCIUTECILHOW TEXHHUKH UM OPTTEXHHUKOM,
MO3BOJIIOIIMMH OPraHU30BaTh HCIIOJHEHHE MYHHUIUIAIbHON YCAYTH B TOJHOM
o0BeME.

2.12.3. Tlomemenue g  OXWAAHUA JIMYHOTO  TIpUeMa  JIOJDKHO
COOTBETCTBOBaTh KOM(OPTHBIM YCJIOBUSM Uil 3asBUTeNEH, o0opyayercs
CTYJbSIMH, CTOJIaMH, OOECHEUYMBACTCA KAHILIECISAPCKUMHU MPUHAICHKHOCTAMHU IS
HanMCaHWsl  MHCbMEHHBIX  oOpamieHuil, WH(OOPMALMOHHBIMU  CTEHAAMHU.
[TomemieHust AOHKHBI COAEPKATh MECTa HHPOPMUPOBAHUS, IPETHA3HAYCHHBIE IS
O3HAKOMJICHHS TpaxAaH ¢ HHQOpPMALMOHHBIMM  MaTepuasamu. Mecrta
UHOPMHUPOBAHUS  OOOPYAYIOTCS  BHU3yallbHOM, TEKCTOBOM  HMH(OpMaIuei,
pa3MeniaeMoil Ha UHPOPMAMOHHBIX cTeHAax. K mHpOpMalmoHHbIM CTEH1aM, Ha
KOTOpBIX pa3Mmelnaercss mHpopMalus, AOHDKHA ObITh obOecrieyeHa BO3MOYKHOCTH
CBOOOJHOTO AOCTYTIA TPaXIaH.

2.14. Tloka3arenu IOCTYMHOCTH U Kaue€CTBA MyHULIUIIAJILHON YCITYTH.
2.14.1. ITokazaTenaMu JOCTYITHOCTH MYHULIMTIAIBHOM YCIIYTH SIBJSIOTCS:

- “HGOpMaLMs O MPEAOCTABICHUH MYHULIUITAIbHON YCIIYTH pa3MellaeTcsl Ha
odurmaabHOM caiite IBAaHKOBCKOTO CEITbCKOTO MOCETICHUS;

- o0opynoBaHUE TEPPUTOPUH, MPHIETAIOIIUX K MECTOPACIOIOKEHHUIO
YIOJIHOMOYEHHOTO OpraHa, MECTaMH IMAapKOBKM aBTOTPAHCIIOPTHBIX CPEJCTB, B
TOM YUCJIE JUIs JIUL] C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU;

- cobmroaenue rpadrka paboThl YIOJITHOMOYEHHOTO OPTaHa;
- ycllyra OKa3bIBaeTcsi OeCIIaTHO.
2.14.2. IlokazaTensaMu Ka4ecTBa MyHULIMTIIAIBHON YCIIYTH SABJISIFOTCS:

- CO6JIIO,Z[CHI/IC CPOKOB H 1IOCICHOBATCIBbHOCTHU  BBIIIOJHCHHUS  BCEX
AIMHUHUCTPATHBHBIX nmpoueayp, MpeaAyCMOTPCHHBIX HaCTOAIINM
AIMUHUCTPATUBHBIM PCTIIAMCHTOM;,

- KOJTMYECTBO 0OOCHOBAHHBIX JKAJIO0 3asiBUTENICH O HECOOIIOICHUH TIOPSIKA
BBITIOJIHCHUS QJIMHHHCTPATUBHBIX TPOLETYpP, CPOKOB PETHCTpAIlMU 3ampoca u
MPENOCTaBIICHUS MYHUIIMMAIBHOW  YCIyrd, 00 OTKa3e B HCIPaBICHUU
JOMYIIEHHBIX OMEYaTOK W OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
MYHUITUTIATPHOM YCJIYTHM JIOKYMEHTax JM0O0 O HapyIIeHMH CpOKa TaKHuX
UCIIpaBJICHUI, a Takke B cllydae 3aTpeOOBaHUS JTOJDKHOCTHBIMH JTUI[AMU
YOTHOMOYEHHOTO OpraHa JOKYMEHTOB, IUIaThl, HE TMPEIyCMOTPEHHBIX
HACTOSIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.15. Tlopsnok wucHpaBle€HHUS TEXHUYECKUX OIIMOOK B BBIIAHHBIX B
pe3ynbTaTe NPeJOCTaBICHUS MyHUIIMIIAIBHON YCIYTH JOKYMEHTaX.

2.15.1. B ciny4ae BBISBICHHS 3asBUTEIEM B BBIAAHHOM PE3YJIbTATE
NPEIOCTABICHUSI MYHMIIMIIAJBHOM YCIyrM ONEYaTok U OmuOoK (nmamee -
TEXHUYECKass ommOKa) 3asBUTEIh OoOpaliaercs B aAMHHHCTPAIMIO MOCEJICHUs C
3asiBJICHMEM O0 WCHPABJICHUHM TEXHUYECKOM OmuOKM B cBOOOmHON ¢opme. K



YKa3aHHOMY 3asIBJICHUIO 3asBUTEIb MpWIaraer pe3yjabTaT NpeAoCTaBICHUS
MYHUIUNIATBHOM YCIYTH, COAEpPX AU TEXHUYECKYIO0 OIIMOKY M JOKYMEHTHI
MOATBEPKIAIOIIME HATMYHNE TEXHUYECKOM OLINOKH.

2.15.2. OcHoBaHKEM HayaJia BHITIOJIHECHUSI AIMUHUCTPATUBHOM MPOLIEAYPHI
SBJIIETCS NOCTYNMBILIEE 3asBICHUE 00 HCIPaBICHUHM TEXHUUYECKHUX OLIMOOK Ha
OpeaIMeT HaluuMsg TEXHUYECKMX OMMOOK B  BBIJAHHOM B  pe3yibTare
IIPEIOCTABIECHUS MyHULIMIIAJIbHON YCIYTH JOKYMEHTE.

2.15.3. OTBETCTBEHHBIM 32 BBINOJIHEHUE AIMUHHCTPATUBHON MPOLEAYPHI
SBJISIETCS. JOJDKHOCTHOE JIMLO AaJMUHUCTPAlUU IOCEJEHUs, OTBETCTBEHHOE 3a
IPEIOCTABIEHUE YCIYTH.

2.15.4. CoeupaiucT aAMUHUCTPALMM IIOCEJIEHUS, OTBETCTBEHHBIM 3a
UCIPABIICHUE TEXHUYECKUX OIIMOOK, MPOBEPSET MOCTYyNUBIIEE 3asBiIeHUE 00
UCIPABJICHUU TEXHUYECKUX OMIMOOK HA IPEIMET HAINYMUS TEXHUYECKUX OLIMOOK B
BBIIAaHHOM pe3yJIbTaTe NPEJI0CTABICHUS MyHULIUIIATbHON YCIYTH JOKYMEHTE.

2.15.5. B ciyyae Hamuyusi TEXHUYECKHX OIMMOOK B BBIJIAHHOM B
pe3ysibTaTe MPEeAOCTaBICHNUS MYHULUINAIBHON YCIYTH JOKYMEHTE CHELUAIUCT,
OTBETCTBEHHBIIN 3a UCIPABICHUE TEXHUUYECKUX OIIMOOK, YCTPAHSAET TEXHUYECKHE
OLIMOKY IyTE€M MOJArOTOBKM pe3yJibTaTa MyHUIIMIAIBHON YCIYTd U MEpEenacT ero
Ha yTBepXkJaeHuEe (IOJANMUCAaHUE) B TeueHUE 3 pabouyux JIHEH CO JIHSA PErucTpanuu
3asBJICHUsI 00 UCTIPABICHUH TEXHUYECKHUX OIIMOOK B aIMUHUCTPALIUIO TOCEICHUSI.

2.15.6. Kpurepum npuHATHA pEUIEHUS - YCTAHOBJICHHE HAIAYUS
TEXHUYECKUX  OMMOOK B  BBAAHHOM B  pe3ylbTare MpeAOCTaBICHUS
MYHULMIATBHOW YCIYT'H TOKYMEHTE, TOATBEPKIACHHBIX 3asIBUTEIIEM.

2.15.7. MakcuManbHbIi CPOK BBIITOJIHEHHS aIMUHUCTPATUBHOMN MPOLIETYpPbI
COCTaBIIsIeT 5 pabounx JHEH.

2.15.8.Pe3ynpTaToM agMUHUCTPATUBHOM MpOLEAYphl SIBISETCS BblIaya
3asIBUTEIIIO UCIIPABJIEHHOTO IOKYMEHTA.

2.15.9. OcHoBaHuEM JJi OTKa3a B UCIIPABICHUH ONIEYaTOK M (MJIM) OIIMOOK
MOXET OBITh TOJIBKO OTCYTCTBHE OIEYaTOK M (WJIM) OHIMOOK B TOJYYEHHOM
3aBUTEJIIEM JOKYMEHTE. (B penakuuu nocraHosieHus oT 14.07.2021 Ne47)

2.16. llopspok ocraBieHus 3ampoca 3asBUTENs O MPEJOCTaBICHUU
MYHUIIMIIAJIBHON yCIIyTu 0€3 pacCMOTPEHUS.

2.16.1.0cHoBaHnMeM [y Hayajga AJMHHHMCTPATUBHOM  NIPOLIETYPHI
ABIIACTCS TIOCTYIUJICHHE 3asBJICHUS B YIOJHOMOYEHHBIH OpraH 00 OCTaBJICHHUH
3asBIIeHUs O€3 paCCMOTPEHUSI.

2.16.2. 3asBneHue 00 OCTaBICHUU 3aABICHUS O TMPEAOCTABICHUU
MYHULIMIIAJIbHOW  ycnyru 0e3 pacCMOTpeHHsl TMOAaeTcs 3asBUTENEM  (€ro
YIOJHOMOYEHHBIM MPEICTAaBUTENEM) JIMYHO, JHOO MOYTOBBIM OTIPaBIIEHUEM (B
TOM YHCJIE C UCIIOJIb30BAHUEM AJIEKTPOHHOMN MOYTHI), TUOO Uepe3 eIMHBIN mopTal
rOCyJIapCTBEHHBIX M MYHUILIMIAJIbHBIX YCIYT WIM MHOTO(QYHKIMOHAIbHBINA LEHTP
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

OTBETCTBEHHOE JOKHOCTHOE JIMIO, HE MO3JHEE 5 THEH, CIeNyoIMX 3a
JHEM PETUCTPALMU MOCTYNUBILErO 3asBJICHUS, HANPAaBISET OTBET 3asBUTENIO O
IOPUHATUN K CBEJCHUIO 3asIBICHUS 00 OCTABJICHUU 3asIBJICHUS O MPEAOCTaBICHUU



MYHHUITUTIATFHOW YCIyru 0€3 paccMOTpeHHs. (B PEJaKIMK IMMOCTAHOBJICHHUS OT
14.07.2021 No47)

2.17. WcuepnbiBarolnii IepeyeHb CIOCO00B It 0OpalleHus C 3asBICHUEM
Ha MMOJIy9eHHE MYHHUIIUTIATBHON YCIYTH: JIMYHO, YepPe3 3aKOHHOTO TPEICTAaBUTEIS,
no e-mail, uepe3 M®ILI. (B penakiuu nmoctanosnenus ot 14.07.2021 Ne47)

II1. COCTAB, HOCJIEJOBATEJIBHOCTb U CPOKU BBIIIOJTHEHUSA
AIMUHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUSA K IOPAIKY
X BBIITOJIHEHHUA

3.1. CoctaB U TMOCIEIOBATEIbHOCTh JEHCTBUU MpU  TPEAOCTABICHUU
MYHULIMNAIBHON YCITyTH.

[IpenocTaBnenne MyHULMNATBHOW YCIYTH BKJIIOYAEeT B ceOs CIEIyIOIINe
aJIMUHUCTPATUBHBIE ITPOLICYPBI:

1) mpuem u peructparnus 3asBICHUS U IPUIOKEHHBIX K HEMY TOKYMEHTOB;

2) paccMOTpeHHUE 3asBJICHUS U JTOKYMEHTOB, NMPUHATHE PEUICHUS O Jaue
MICBMEHHBIX Pa3bsICHEHHIA IO BOIIPOCAM MPUMEHEHUS! MyHHITUITAIbHBIX TPABOBBIX
aKTOB O HAJIOTax U cOopax;

3) HarpaBJeHUE Pe3yJIbTaTOB PACCMOTPEHUS 3asIBJICHUSL:

- TMCBMEHHOE DPAa3bsCHEHUE IO BOMPOCAM TPUMEHEHHS] MYHUIIMIIATbHBIX
IIPABOBBIX aKTOB O HaJOTax U coopax;

- IMCbMEHHBIN OTKa3 B npeaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru.

ITocnenoBaTenbHOCTh AAMUHUCTPATUBHBIX NPOLEAYP HPU IPEAOCTABICHUN
MYHUILIMIIAJIbHOW  YCIYTU TIpUBeAeHa B OJOK-cxeme (TMpuiloxkeHue 2 K
AJMUHHCTPAaTUBHOMY PETJIAMEHTY).

3.2. IlpueM wu perucrtpauusi 3asBICHUS M TMPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

3.2.1. OcHOBaHMEM [Jis1 Hayana aJMHUHHCTPATUBHON IMPOLIETYpPHI SBISETCA
NOCTYIUIEHHE B Y TIOJTHOMOYEHHBII OpraH 3asBieHUs (B TOM YHUCIIE MOCTYMHUBIIETO
13 M®II) 1 npuI0KEHHBIX K HEMY IOKYMEHTOB.

3.2.2. 3asBiieHUE, TOCTYIHUBIIEEC HEMOCPEACTBEHHO OT 3asBUTEN,
nocpencTBOM  (DaKCUMUJIIBHOM MM TIOYTOBOM  CBSI3M  NPUHUMAETCS U
pErucTpUpyeTcst B J€Hb MOCTYIUICHUS CIEIHAIUCTOM, OTBETCTBEHHBIM 3a MPHUEM
JIOKYMEHTOB YTIOJIHOMOYEHHOTro oprana. [Ipum audyHoM oOpailleHuu 3asiBUTENS B
YTIOTHOMOYEHHBIN OpraH Mo ero MPoch0e NeNaeTcs OTMETKA O MPUEMe 3asBICHUS
Ha KOIUU WM BTOPOM DK3EMILIIPE C YKa3aHUEM JIaThl IpUeMa 3asiBJICHUS.

3.2.3. Ilpu nuyHOM OOpalleHUU 3aABUTETb MPEABAPUTEIHHO MOKET
NOJYYUTh  KOHCYNBTAIlMIO  CHEIHMaNicTa  YIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a MH(GOPMHPOBAHME, B OTHOIIECHUH IMOPSAAKA MPEICTABICHUS U
IPAaBUJIBHOCTH 0(OPMIICHHS 3asIBICHUS.



324. B ogeHp peructpauuy 3asBICHUS yKa3aHHOE 3asBJICHUE C
NPWIOKEHHBIMU  JIOKYMEHTAMHM  CHEIHAJINCT, OTBETCTBEHHbIM 3a IMpUEM
JIOKYMEHTOB Y 0JIHOMOYEHHOTO opraHa nepenaer PYKOBOJIUTEIIO
YNOJIHOMOYEHHOT'O OpraHa.

3.2.5. Pe3ynpraroM BBINOJHEHUS aIMAHUCTPATUBHON MPOLIEYPHI SBIAETCA
IIOJIyYEHHE 3asIBJICHUS C INPUIOKEHHBIMU K HEMY JOKYMEHTAMH PYKOBOIUTEIIO
YIIOJIHOMOYEHHOT'O OPraHa.

3.3. PaCCMOTpCHI/IC 3asBJICHUSA W OJOKYMCHTOB, IIPUHATHUC W HAIIPABJIICHUC
3asABUTCIIIO PCIICHUA.

3.3.1. OcHoBaHueM AJisi HavaJla aAMUHUCTPATUBHOW MPOLIEAYPHI SIBIACTCS
MOJYYECHHE 3asIBJICHUS W TMPUIIAraeMblX K HEMY JIOKYMEHTOB PYKOBOJUTEIEM
YOIHOMOYEHHOTO OpraHa.

3.3.2. PykoBoauTtens YNOJTHOMOYEHHOTO OpTraHa He MO3/AHee padoyero JIHs,
CJICZYIOUIETO 3a JHEM Iepeaayd 3asiBICHUS U MPUIaracMblX K HEMy JOKYMEHTOB,
orpeneNsieT CIelnaIucTa, OTBETCTBEHHOIO 32 PACCMOTPEHHUE 3asBJICHUs (Janee —
OTBETCTBEHHBII MCIOTHHUTENb), MYyTEM HAJOKEHHsS COOTBETCTBYIOIIEW BH3bI Ha
3asgBIICHHE U NEpeAaeT yKa3aHHbIE TOKYMEHTHI CHEIHaINCTy, OTBETCTBEHHOMY 3a
IPEI0CTaBIIEHNE MYHUIIMTIATBHON YCIYTH (J1ajee - OTBETCTBEHHBIN NCTIOTHUTEND).

3.3.3. OTBETCTBEHHbII HUCHOJHUTEIb PACCMATPUBAET 3asiBJICHHUE C
OPUIIOKEHHBIMA K HEMY JOKyMEHTaMH U O(OpMIISIET MUCbMEHHOE Pa3bsICHEHHUE.
OTBeT Ha BOMPOC MPENOCTABIAECTCA B MPOCTOW, YETKOM M MOHITHOM (opme 3a
NOJIUCBI0O  PYKOBOAMTENS  YINOJIHOMOYEHHOTO opraHa Jmbo Juma  ero
3aMEIIALIETO.

B otBere Takxke YKa3bIBaACTCsA q)aMI/IJII/I}I, UM, OTYECTBO, HOMEP TCHC(I)OH&
AOJDKHOCTHOI'O JiMla, OTBETCTBCHHOI'O 3a IIOATOTOBKY OTBETAa Ha O6paH_ICHI/IC.
HpI/I PACCMOTPCHUHU 06paH_ICHI/IH YIOOJHOMOYCHHOC JOJDKHOCTHOC JIMIO BIIPABE
IIPHUBJICKATh MHBIX JOJIZKHOCTHBIX JIMI[ YIIOJJHOMOYCHHOI'O OpraHa JIsI OKa3aHWs
MCTO,Z[H‘ICCKOﬁ )41 KOHCYHBT&THBHOﬁ ITOMOIITH.

OTtBer Ha oOpalmieHue 3asBUTENS MOAMUCHIBAETCS  PYKOBOJIUTENIEM
YIIOJIHOMOYEHHOTO OpraHa B CpoK He Oonee 2 pabouumx 1HEHl ¢ MoOMeHTa
HOJTyYEeHHS IpOeKTa oTBeTa oT OTBETCTBEHHOTO MCTIOJIHUTEJIS.
[Tocne moxmucanus OTBETa CIELUANNCT, OTBETCTBEHHBIH 3a MPUEM U PETHUCTPALIUIO
JTOKYMEHTOB, PETUCTPUPYET OTBET B JKypHAJIe PETUCTPAllUN KOPPECTIOHIEHINH C
IPUCBOCHUEM HCXOJALIEr0 HOMEpa W HampaBisieT ajpecaTy IO Modre JIubo
Bpy4aeT ajpecaTy JHYHO B TedyeHue | pabodero IHS ¢ MOMEHTA IOANUCAHMSL.
OtBer Ha oOpamieHue, nocrynamomee B (opMe 5SIEKTPOHHOTO JIOKYMEHTa,
HanpaBJsieTcs B (GOpMe 3IEKTPOHHOTO TOKYMEHTA IO a/IpeCy ANEKTPOHHON MOYTHI,
yKa3aHHON B OOpallleHuH WM B MHCbMEHHOM (opmMe Mo MOYTOBOMY ajpecy,
yKa3zaHHOMY B OOpaleHHH.



3.4. Cpok VCITOJTHEHUS MYHULUIATBHOU YCIIYTH.
MaxkcumanbHbI CPOK UCTIOTHEHUS aIMUHUCTPATUBHOM mpoueaypsl coctasiseT 30
THEH ¢ JaThl MOCTYIUICHUS 3asBICHUSI.

3.5. Pe3ynbpTaToOM aIMUHUCTPATUBHOM POLIEYPHI SIBIISETCS:

1) nanpasnenue 10O nepenaya peneHus Y moJHOMOYEHHOTO OpraHa o gaue
NMCBMEHHBIX Pa3bsICHEHUI IO BOIIPOCAM NPUMEHEHUS MyHULMIIATBHBIX TPABOBBIX
aKTOB O HAJIOTax U cOopax;

2) HampaBieHue MO0 mepenada peleHuss YTOJHOMOUYEHHOIro opraHa o0
OTKa3e B Jade MHCbMEHHBIX pPa3bICHEHUM 1O BOMpOCaM MPUMEHEHUs
MYHHUITUTIATHHBIX TTPABOBBIX aKTOB O HAJIOTAaX M cOOpax.

3.6. OcobeHHOCTH MPEe0CTaBICHUs] MyHUITUTIAIbHON yciyrd B MOII.

[IpenocTaBieHne MYHUIUMAIBHOM YCIYTH B MHOTO(YHKIIMOHAJIBHOM
LIEHTPE OCYLIECTBISAECTCS B COOTBETCTBUU ¢ DeaepaibHbIM 3aKOHOM OT 27 HIOJIS
2010 roma Ne 210-®3 «OO0 opraHuzanuy NpeAOCTABICHUS TOCYAapCTBEHHBIX U
MYHHUIUTTATBHBIX yCIyT» 10 MPUHLIUITY «OJITHOTO OKHay.
[IpenocraBieHre MyHHUIIMIIAIBHON YCIYTH OCYIIECTBIISIETCS MOCIE OJJHOKPATHOIO
oOpallleHHs 3aBUTENS C COOTBETCTBYIOIIUM 3alPOCOM B MHOTO(YHKIIMOHAJIbHBIN
LHEHTP MO NPEAOCTABICHUIO TOCY/IapPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT.
BzaumoneiictBue  MHOTOQYHKIIMOHANBHOTO  LEHTpa C  aJMHHHCTpAIHiA
OCYIIECTBISIETCS 0€3 ydacTus 3asBUTENSI B COOTBETCTBUU C HOPMATHBHBIMU
MPaBOBBIMU aKTaMu u COTJIallICHUEM 0 B3aMOJICHCTBHH.
JIist mpeocTaBiIeHUsT MyHUITUTIAIBHONW YCIYTH B MHOTO(YHKIIMOHATLHOM IICHTPE
OT 3asBUTENS TpeOyeTcs MOAaTh 3asBIICHUE C KOMIUIEKTOM COOTBETCTBYIOIIHMX
JOKYMEHTOB M  TMOJIy4YUTh pe3yJbTaT B  YCTAHOBJCHHBIE  HACTOSIIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM CPOKH.

IV. ®OPMbI KOHTPOJISA 3A HCITIOJITHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. KoHTpoab 3a COONIIOICHUEM U WCIOJHCHHEM JOJDKHOCTHBIMH JIMIIAMHU
YOJIHOMOYEHHOT0 OpraHa, MOJIOKEHUN aIMUHUCTPATUBHOIO PErVIAMEHTA U WHBIX
HOPMAaTUBHBIX  MPABOBBIX  AaKTOB,  YCTaHaBIMBAIOUIMX  TpeOOBaHHUA K
IIPENOCTABICHUIO ~ MYHULMIIAJIBHOM  YCIYyTM  JOJDKHOCTHBIMM  JIMIAM U
MYHULUIAIBHBIMU  CIYXKallUMU  YTIOJHOMOYEHHOTO OpraHa, a TakKke 3a
NPUHATHEM UMU PEUICHUI BKIIOYAET B ce0s 001N, TEKYIIUIl KOHTPOJIb.

4.2. OOmui KOHTPOJb HAJ TMOJHOTOM W KadyeCTBOM IMPEIOCTABICHUS
MYHULUOAIBHOM YCIYTrM OCYLIECTBISIET PYKOBOJIWUTENb Y IOJHOMOYEHHOIO
oprasa.

4.3. Tekymui KOHTPOJb OCYIIECTBIISIETCS MyTEM IPOBEACHUS TJIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK TMOJHOTHl M KauyeCTBA HCIOJIHEHHS IOJOKEHUM
HACTOSIIETO0 AJMUHHUCTPATUBHOIO PErjaMEeHTa, WHBIX HOPMATHBHBIX IPABOBBIX
aktoB Poccuiickoit ®enepauuu u VIBaHOBCKOW 00J1aCTH, yCTaHABIMBAIOIIUX
TpeOOBaHMSI K IPEIOCTABICHUIO MYHHUITUTIATLHON YCIYTH.



[Ipu mpoBeneHWH MPOBEPKH MOTYT PACCMATPUBATHCS BCE BOIPOCHI,
CBS3aHHBIC C TPEJOCTABICHUEM MYHHUIUITAJBHONH yCIyrd (KOMILICKCHBIC
MIPOBEPKH ) WIIH OTJEIbHBIC BOTIPOCHI (TeMaTHYeCcKue MpoBepku). IIpoBepka MoxkeT
MPOBOJIUTHCS IO KOHKPETHOMY OOpAIllCHHIO 3asBHUTEISA, TaKKe COJSpIKAIIyIo
Kanoby Ha gedcTBus (Oe3€MCTBHUE) MOMKHOCTHBIX JIMI[, Y4YacTBYIOIIUX B
VCITOJTHCHUH MYHUIIUITAIbHON YCITyTH.

4.4.  JIoJM>KHOCTHBIE  JMI@, OTBETCTBEHHbIE 32  MPEJOCTaBICHHUE
MYHUIIMIIAJIBHOW yCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 32 COOJIIOACHHE
HOpsJIKa IPEIOCTABICHUS MyHULIUIIAJIbHON YCITYTH.

4.5. Tlo pesyibTaTaMm IPOBEACHHBIX IMPOBEPOK B CIy4ae BBISBICHUS
HApYLICHUN 3aKOHOJATEJIbCTBA M HACTOAIIETO aJIMUHHUCTPATUBHOTO pErjlaMeHTa
OCYIIECTBJISIETCS] TIPUBJICUCHUE BUHOBHBIX JOJLKHOCTHBIX JIMI Y HOJJTHOMOYEHHOIO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHUM C JACHCTBYIOIIMM 3aKOHOJIATEIHCTBOM
Poccuitickon denepanum.

4.6. OTBETCTBEHHOCTH 3a HEHCIIOJIHECHHE, HEHAJJIC)KaIllee WCIOITHEHNUE
BO3JIOKCHHBIX OO0S3aHHOCTEH 110 TPEIOCTABICHUIO MYHUIIUIIAIBLHON YCIIYyTH,
MpEeyCMOTpEHHass B cooTBeTcTBUM ¢ TpynoBeiM Kogekcom Poccuiickoit
Odeneparuu, Komexkcom Poccuiickoit ®Denepanuu 00  aAMUHUCTPATUBHBIX
MPAaBOHAPYIICHUSIX BO3JIaraeTcsi Ha JIMI, 3aMEHIAONIUX  JOJDKHOCTH B
YNOJHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHMIUIIAIBHON
YCIyTH.

V. «/locyneOHblii (BHecyneOHbIl) NOPSAOK O00KAJIOBAHHS PpPeELIeHUl u
peiicTBuii  (0e3aeiicTBMA) OpraHa, MPeJOCTABJIAINIET0 MYHUIUNAJIbHYIO
yCJayry, ero AoJiKHOCTHBIX Jiun, M®Ll, paGoranuxoB M®PII (B penakuuu
noctanoBieHus oT 31.08.2021 Ne66)

5.1. 3asgBuTenb MOXET oOpaTUThCA C KajlmoOOil B TOM 4YHCIE B CIEAYIOLIUX
ClIyYasx:

1) HapymeHue Cpoka perucTpalMy 3ampoca O  IPEJOCTaBICHUU
MYHHULUIIATIBHOW YCIYTH;

2) HapyLIEHHE CpOKa MPEAOCTaBICHNUS MyHUIIMIIAIIBHON YCIIYTH.

3) TpeboBaHuME Yy 3asgBUTENS JOKYMEHTOB WM HWHpopmanuu mbo
OCYILIECTBIICHUS JIEUCTBUM, NPEACTABICHUE WIM OCYLIECTBIECHUE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTUBHBIMHU IIpaBOBbIMU akTamu Poccuiickoit Penepannu,
HOPMAaTHUBHBIMH TPABOBBIMH aKTamMH cyObekToB Poccuiickoit ®enepammu,
MYHULMNAIbHBIMA MPAaBOBBIMUA aKTaMU JIA MPEJOCTABJICHHUS MYHHIIMIAIbHON
YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTMBHBIMM IpaBOBbIMU akTamu Poccuiickon Penepaumy, HOPMATUBHBIMU
IpaBOBBIMU aKkTamMHu CyOBbekToB Poccuiickoit ®enepaiuu, MyHULUNAIBHBIMU
IIPaBOBBIMM aKTaMU JUIsl IPEJOCTABJICHNUS] MYHULIIMITIAIIBHON YCIIYTH, Y 3asBUTEII;

5) oTKa3 B IpeIOCTaBICHUN MYHULIMIIAIILHON YCIIyTH, €CIIM OCHOBAHMsSI OTKa3a
HE MPEIyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBHM C
HUMU WHBIMHM HOPMAaTUMBHBIMU IIpaBOBbIMM akTaMu Pocculickonn ®Pexnepanuu,



3aKOHAMU Y MHBIMM HOPMATHBHBIMHU IPABOBBIMHU aKkTaMu CyOBeKkTOB Poccuiickoit
denepanuu, MyHUIUNAIbHBIMU TPABOBBIMU AKTAMH.

6) 3arpeboBaHue C 3asBUTEIIS MIPU MPEJOCTABICHUN MYHUIIMIIAIILHON YCITyTd
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMHM IMPABOBBIMU akTamu Poccuiickoi
denepanuy, HOPMATUBHBIMU TPABOBBIMHU aKTaMu CyOBeKTOB Poccuiickoi
denepanuu, MyHULIUNAIbHBIMU IPAaBOBBIMU aKTaMU;

7) OoTKa3 opraHa, NpeIOCTaBJISIOLIETO TOCYAapCTBEHHYIO YCIYry, OpraHa,
IIPEAOCTABISAIONIETO MYHUIMIIAJIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA OpTraHa,
IPEIOCTABISAIONIEI0 MYHHUIIMIAIBHYIO YCIyTy, WJIH paOOTHUKOB B HCIPAaBICHUU
JIOMYIIEHHBIX HMMH OMNEYaTOK W OMHKOOK B BBAAHHBIX B pe3yjibTare
NPEIOCTABICHUS MYHULUMNAIBHOW YCIAYrM JOKyMEHTax JIMOO HapylleHHe
YCTAHOBJIEHHOTO CPOKa TaKMX HCIIPABJICHUMN.

8) HapywieHuEe CpoKa WIH MOpPsAKa BbLAAYM JOKYMEHTOB IO pe3yibTaTam
MPEAOCTaBIECHNS MYHUIIUMIIAIbHON YCIIYTH;

9) mnpuocTaHOBIEHUE MPEIOCTABICHUS MYHUIMIAIBHOM YCIYTd, €cld
OCHOBaHMUSI MPHUOCTAHOBJIEHUSI HE MPEAYCMOTPEHbI (penepaibHbIMU 3aKOHAMU U
NPUHATBIMA B COOTBETCTBUM C HUMU MHBIMHA HOPMATHBHBIMU IIPABOBBIMU AKTaMU
Poccuiickoin denepannu, 3aKOHAMU U HTHBIMU HOPMATUBHBIMU IIPABOBBIMU AKTAMHU
cyowsekToB Poccuiickoit denepanuu, MyHUIIMTAIBHBIMU TPABOBBIMU aKTAMHU.

10) TpeboBanue y 3asgBUTENS NPU NPEIOCTaBICHUM MYHUIIMIATBHON yCIyru
JIOKYMEHTOB HJIM UH(GOpPMAIUHU, OTCYTCTBUE U (M) HEJOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAIMCh IIPU MEPBOHAYAIEHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUIS  TIPEAOCTaBICHUS MYHUIUOAIbHON YCIyrd, JuMOO B MNPEAOCTaBICHUH
MYHULIMNIAIBHOMN YCIIyTH.

5.2. Nupopmanusi Ajasi 3aMHTEPECOBAHHBIX JIML 00 UX MpaBe HAa Jgocyae0HOe
(BHecyneOHOe) oOxkaioBaHMe aeilcTBUil (Oe3meiicTBHsI) M (MJHM) pelIeHMH,
NPUHATHIX (OCYLIECTBJICHHBIX) B XO0JAe MNPEJOCTABJICHUS MYHUIUNAJIbLHON
YCJIYIH (J1aJjiee - :kaji00a)
3asBUTENDb, MPABA U 3aKOHHBIE MHTEPECHI KOTOPOrO HAPYILIEHBI JOJKHOCTHBIMU
JUaMu  YIOJIHOMOYEHHOTO opraHa (B TOM 4YHCJIE B Clydae HEHAJJIeXKalllero
UCIIOJIHEHUS UMM OO0SI3aHHOCTEH NpPH MPEAOCTaBICHUM MYHUILIMIAIBHON YCITyTH)
aubo pabotHukom MOI[, wumeer mnpaBo Ha jgocyacOHoe (BHECyHAeOHOE)
00XxanoBaHHe peLIeHun u JNEUCTBUN (6e3neiicTBHS), MPUHSTHIX
(oCylIECTBISIEMBIX) B XO/I€ TPENOCTABICHNUS MyYHULUIIAJILHON YCIyTH
5.3. Opranbl H JOJKHOCTHBIC JIHMIA, KOTOPBIM MOKeT ObITH HampaBJeHa
KaJ100a 3asiBUTEJIA B 10Cy1eOHOM (BHeCY1eOHOM) MOPSAIKe
KanoObr Ha pemeHus u nercTBus (Oe3MEMCTBUE) PYKOBOIUTENS OpraHa,
IPEIOCTABIISAIONIETO TOCYIapCTBEHHYIO YCIIYTY, MO0 OopraHa, MpeaoCTaBIsIONIero
MYHUIUNIATIBHYIO YCIYTY, MOAAIOTCS B BBIMIECTOSIINI OpraH (IIpy €ro HaJu4KH)
ambo B cllydae €ro OTCYTCTBUSL  PacCMaTpHUBAIOTCS  HEMOCPEACTBEHHO
PYKOBOJIUTEIEM OPTaHa, MPEI0CTABIISIIOLIErO FOCYIAPCTBEHHYIO YCIYTY.

B cnyuae ycraHOBIeHUs B XOJi€ WJIM MO Pe3yjbTaTaM PacCMOTPEHUS KaloObl
MIPU3HAKOB COCTaBa aJMUHHMCTPATHBHOIO MNPABOHAPYLIEHUS WM MPECTYIUIEHUS
JOJIKHOCTHOE JIMIIO, HAJIEJIEHHOE TOJHOMOYMSIMHU IO PACCMOTPEHMIO Kayoo,



HE3aMEeIJIMTENBHO HAITPABIISIET UMEIOLIUECS MaTEPUabl B OpTraHbl POKYPATYPHI.
5.4. /Kano6a 10/2KHA COAEPXKATD:
1) HauMeHOBaHHME OpraHa, MPEJOCTABISIONIEI0 MYHUIUIAIBHYIO  YCIYTY,
JOJIKHOCTHOTO JIMIIa OpraHa, Mpel0CTaBIsIONIeT0 MYHULIUMAIBHYIO YCIYTY, JU00
MYHUIIMNIAJIBHOTO CIYXKalllero, pelieHus W JAeucTBus (Oe3neiCTBUE) KOTOPBIX
00XKaITyIOTCS;
2) ¢amMunuoo, uMs, OT4ECTBO (TIOCJIEAHEE - MPU HAIMYHUM), CBEICHHUS O MECTE
KUTENIbCTBA 3asABUTENS - (PU3WYECKOTO JIMLA JIMOO HAUMEHOBAHUE, CBEICHUS O
MECTE HaxXOXKICHHs 3asBUTEINA - IOPUAUMYECKOrO JIMIA, a TAKXe HOMEp (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOW TMOYTHI (MPU HAIWYUHN) U
MOYTOBBIH aJpec, MO KOTOPBIM JOKEH ObITh HAIIPABJIEH OTBET 3aABUTEIIO;
3) cBemeHuss 00 OOXadyeMbIX PEIICHUAX W JeHCTBUsSX (Oe3eiCTBUM) OpraHa,
IPEIOCTABISIOIET0 MYHHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMUA Oprasa,
MPEIOCTABIISAIONIETO MYHUIIUIIAIBHYIO YCIIYTY, JIN00 pabOTHHKA;
4) noBOIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHUEM U
nerctBueM (0e3neicTBUEM) Oprata, MPeIoCTaBIIsIONIer0o MyHUIIMITAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIa OpraHa, MpeloCTaBIsIONIEer0 MyHULIUMAIBHYIO YCIYTY, JU00
paboTHHKA. 3asiBUTEEM MOTYT OBbITh MPEACTABICHbI JTOKYMEHTHI (IPU HAJIWYUK),
MOJITBEPKAAIOIINE IOBOJIbI 3asBUTENIA, TMO0 UX KOIUHU.
5.5. Kanoba, noctynusiiasi B Oprad, Ipei0CTaBISIOMUNA MyHUIIUTIATBHYIO YCIIYTY,
NOJJIEXKHUT PACCMOTPEHUIO JOJKHOCTHBIM JIULIOM, HAJEJIEHHBIM [TOJITHOMOUYUSMH MO
pacCMOTpPEHUIO >kano0, B TeUeHWe MNATHAAIATH pabodymx JHEH co JHS ee
perucTpanuu, a B clydyae O0OKajlOBaHUS OTKa3a OpraHa, IPenoCTaBISIOIIETO
MYHULUIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA OpraHa, HIpeIoCTaBIIsIOIEro
MYHUILIMIIAJIBHYIO YCIyTy, B TpUEME JIOKyMEHTOB Yy 3asBHUTENs JIMOO B
UCHPABICHUHN JOMYIIEHHBIX OMEYaTOK M OIMOOK WJIM B Cilydae O0KajloBaHUs
HapylUIEHUsI YCTAaHOBJIEHHOIO CpOKa TaKUX HCIpaBICHUH - B TEUEHUE MATU
pabouux HEH co JIHA €€ PerucTpaluu.
5.6. Ilo pe3ynbrataM pacCMOTPEHHsS KajloObl OpraH, MPEJOCTaBISIONIUN
MYHUIIUNIATIBHYIO YCIYTY, IPUHUMAET OJIHO U3 CIEAYIOIUX PEIICHUN:
1) ynoBneTBopsieT *kajaoly, B TOM 4uciie B (opMe OTMEHbI MPUHSITOTO PELICHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OPraHoOM, NPEIOCTaBISIONIUM MYHULUIAIBHYIO
yCIIyTy, ONEYaTOK M OHIMOOK B BBIJIAHHBIX B pE3ylbTaTe MPel0CTaBICHUS
MYHULMIAIBHON YCIYrd JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEXKHBIX CPEICTB,
B3MMAaHHE KOTOPHIX HE IMPEAyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit  ®epepanuu, HOPMAaTUBHBIMHU TPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickon @enepanun, MyHUIANAIbHBIMU IPABOBBIMM akTaMmu. 110 npunsaTomy
pEILIEHUIO0 HaIpaBIsE€TCS OTBET 3asABUTENIO, B KOTOPOM JaeTcsi MHbopMaius o
JNEHCTBUSX, OCYLIECTBISIEMBIX OPTraHOM, MPEAOCTABISAIONINM MYHULUIAIBHYIO
yCIIyT'y MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM JINOO COOTBETCTBYIOIIEH OpraHu3aluen
B LIEJIIX HE3aMEJIUTENLHOTO YCTPAHEHUS BBISIBICHHBIX HAPYIICHUN IPU OKa3aHUU
MYHUIIUNIAJIBHON YCIyrd, a TakKe MNPUHOCITCS HW3BUHEHUS 3a JOCTaBJICHHbIE
HEYNOOCTBA U YKa3bIBaeTCs HH(pOpMalMi O AAIbHEUIINUX JEHCTBUSX, KOTOPHIE
HEO00XOIUMO COBEPILUTD 3asIBUTEIIO B LIEISAX MOTYYEHUI MYHULIUIIAILHON YCIYTH.
2) OTKa3blBaeT B YIOBJIETBOPEHHM KajloObl U MO MPUHATOMY PpEIICHHUIO



HAMpaBJsIeTCS OTBET 3asiBUTENIO, B KOTOPOM JAlOTCS apryMEHTHUPOBAaHHBIC
pa3bsCHEHUS O MPUYMHAX MPUHATOTO PEIICHHUs, a TakkKe UH(OpMAIHA O MOPSIKE
00’KaJI0BaHUS IPUHSITOTO PELICHHUS.

5.7. He no3aHee aHSA, CIEIYIOLIETO 3a IHEM MPHUHATHUS PEIICHUS, 3aIBUTENIO B
NUCHbMEHHOW (opMe U 1O JKEJaHUIO 3asBUTENS B DJEKTPOHHOH Qopme
HAaIpaBIIseTCs] MOTUBHUPOBAHHBINA OTBET O pe3ysIbTaTax pacCMOTPEHUS HKaJ00bI.

5.8. XanoObl paccmarpuBaloTCs B MOPAIKE, YCTaHOBIEHHOM DenepanbHbIM
3akoHOM oT 27.07.2010 N 210-®3 "OO opraHuzanumu MOpeaoCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIUNAIbHBIX yCIyT"



IIpunoxenue Ne 1
K AZIMHHUCTPATHBHOMY PEITIAMCHTY

¢opma 3asiBneHns
B

O/KG3GMb HAuMeHOo8aHue YNnoiHoMOUeHHO20 OPZGHG)
oT

(®UO Pusnueckoro uia)

(®UO pykoBoAUTENS OpraHU3aAIIIN )

(anpec)

(KOHTaKTHBIN TenedoH)

3ASIBJIEHUE
0 Ja4e NMCbMEHHBIX Pa3biCHEHHH 110 BOIPOCaM IIPHUMEHEHUs
MYHUIMIIAJIbHBIX IPABOBBIX AKTOB 0 HAJIOIaX U cOopax

[Ipoury nate pa3zbsiCHEHUE TIO BOIIPOCY

3asiBUTEIb:

(®.1.0., 10OmKHOCTh TPEICTABUTEIS (moamucek)
ropunnyeckoro nuna; ®.1N.0. rpaxxganuHa)

20 L. M.IL




IIpunoxenue Ne 2
K AIIMIHUCTPAaTHBHOMY PEIIAMEHTY

BJIOK-CXEMA
IMPEJOCTABJEHUS MYHUIIUTTAJIBHOM YCJIYTH 1O JAYE
IMMUCBMEHHBIX PA3SBSICHEHU HAJIOT'OBBIM OPTAHAM,
HAJOT'OIVIHITEJBIINKAM U HAJIOI'OBBIM ATEHTAM 110
BOITPOCAM ITPUMEHEHUS MYHUILIUITIAJIBHBIX ITPABOBBIX
AKTOB O HAJIOTAX U CBOPAX (B penaxuun nocranosienuns ot 09.04.2021 Ne29)

IIPUEM U PETUCTpaALUs 3asBJICHUS
Y IIPUJIOKEHHBIX K HEMY IOKYMEHTOB

l

PACCMOTPCHUC 3aABJIICHUA U TOKYMCHTOB, IIPUHATHUC PCIICHUA
O Aa4y€ ITMCbMCHHBIX paS’bHCHeHI/Iﬁ 110 BOIIpoCaM NMPUMCHCHUA
MYHUIMIIAJIBbHBIX ITPABOBLIX dKTOB O HAJIOTaX U C60an

l

HaIpaBJICHUC PC3YIILTATOB PaCCMOTPCHU: 3asIBJIICHUSA

_ l
l l

IMMACbMCHHOC Pa3bACHCHUC 110 BOIIPOCaM MMHUCbMEHHBIM OTKA3 B IPEAOCTABICHUN
IMPUMCHCHUA MYHHULIUIIAJIBHBIX IIPABOBLIX MYHHHHHaHLHOﬁ YCIIyTH

aKTOB O HaJlorax u cbopax




