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1. IBankoso

O ¢popmupoBanuu apxuBHbIX (POHI0B UBAHKOBCKOI0O CEJIHCKOI0 MOCEJICHUSA

B cootBerctBUM ¢ ®PenepanbHbiM 3akoHOM OT 6 OKTs0pss 2003 Ne 131-®3 «O6
OoOlIMX TPHUHIMIIAX OpraHW3allMd MECTHOrOo camoympaBieHus B Poccuiickoii
Oeneparuny u dOenepabHbIM 3aKOHOM OT 22 okTA0pst 2004 Ne 125-03 «O6 apxuBHOM
nene B Poccuiickon @enepaunn», YcrtaBoM MIBaHKOBCKOrO CENBCKOTO MTOCEIECHUS

Coset Bankosckoro cenbckoro nocenenns PEIITNJIL:

1. YtBepauts [lonoxenue o GpopmupoBaHun apxXuBHBIX (HOHIOB MBaHKOBCKOTO
CEJILCKOTO MOCEICHUS COTJIaCHO MPUII0KEHUIO.

2. Pemenne Coseta MBankoBckoro cenbckoro nocenenus ot 24.04.2008 Ne 42 «O6
yTBepxkaeHun [lonmoxkenus mo (opMHpOBaHUIO apXWUBHBIX (OHIAOB HBaHKOBCKOTO
CEJILCKOT'0 MOCEJICHUS» OTMCHUTh.

3. OOHapo0BaTh HACTOSAIIEE PEIICHUE B COOTBETCTBUH C Y CcTaBOM MIBaHKOBCKOTO
CEIIbCKOT'0 IMOCEIICHUS.

I'naBa UBaHKOBCKOIO CEJIHCKOI0 MOCEJICHUS B.B. I'oy0eB

IIpencenareanr CoBera
NBaHKOBCKOIO CEJIbCKOI0 MOCEJeHUs A.A. Ceprees
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IHOJIO’KEHUE
O POPMUPOBAHUU APXUBHBIX ®OH10OB UBAHKOBCKOI'O
CEJIBCKOI'O ITOCEJIEHUA

1.001mume moJioxKeHus

1. Hacrosimee I[lomoxkenue paszpaborano B coorBeTcTBUU ¢ DenepanbHBIMU
3akoHaMu OT 6 okTsOpss 2003 1. Ne 131-d3 «OO6 00mUX NPUHIMIIAX OpPTraHU3ALUH
MEeCTHOTO caMoytmpaBieHusi B Poccuiickoit @eaepamumn», ot 22 oktssops 2004 r. No 125-
®3 «O6 apxuBHOM fene B Poccuiickoit @eaepanum» B HeIIX GOPMUPOBAHUS apPXUBHBIX
JOKYMEHTOB apXUBHOT'O donma M BaHKOBCKOTO CEJIBLCKOT0 IIOCEJICHUS.

2. OcHOBHbIE MOHATHA W TEPMHUHBI, NpuMeHsemble B IlonoxeHuu:

2.1. apXuBHBII JOKYMEHT — MaTepUaIbHbIA HOCUTEIND ¢ 3aUKCUPOBAHHOM HA HEM
uHpopMaIel, KOTOPbIii UMEeT PEeKBU3UTHI, MO3BOJISIONINE €r0 UACHTU(PUIMPOBATh, U
MOJJICKUT XPAHEHUIO B CHJIy 3HAUYMMOCTH YKa3aHHBIX HOCHUTENS M HMHGMOpMaMH i
IPaKJIaH, oOuiecTna, roCcyJ1apCTBa;
2.2. apxuBHBIH (POHI — COBOKYNTHOCTh ApXMBHBIX JOKYMEHTOB, HCTOPHUECKU WIIH
JIOTUYECKHU CBSI3aHHBIX MEXKIY co00ii;

2.3. JOKYMEHTHI IO JJMYHOMY COCTaBY — apXHUBHbIE JJOKYMEHTbI, OTpaKarollue
TPYIOBbIE OTHOLLICHHUS paboTHHKa c paboronarenem;

2.4. noxyment ApxuBHOTO (hoHIAa VMBaHKOBCKOTO CEIBCKOTO TOCENICHUS —
aApPXUBHBII JTOKYMEHT, IPOLIEAIINI 3KCIEPTU3Y LIEHHOCTH TOKYMEHTOB, IOCTABIECHHBIN
Ha  TOCYJApCTBEHHBI  y4eT M  MOISKAIMKA  THOCTOSHHOMY  XPaHEHHUIO;

2.5. apXuB — yUpEXJEHUE WU CTPYKTYpPHOE MOJApa3/e/IEHUE OpPraHu3aluH,
OCYILECTBIIIONICE XPAHEHUE, KOMIUIEKTOBAaHWE, YYE€T M HCIIOJIb30BAHUE APXMBHBIX
JIOKYMEHTOB;

2.6. BpeMEHHOE XpaHEHHE apXMUBHBIX JIOKYMEHTOB — XPAaHEHHE apXHBHBIX
JOKYMEHTOB J0 UX YHUUYTOXEHHsI B TEYEHHE CPOKOB, YCTAHOBJIEHHBIX HOPMATHUBHBIMU
MPaBOBBIMU aKTaMU;

2.7. BpeMEHHO€ XpaHEHUE apXMBHBIX JOKYMEHTOB ApXUBHOTO (oHaa
VIBaHKOBCKOTO CEJIBCKOTO TIIOCENIEHUS] — XpaHEHHE JOKYMEHTOB ApPXUBHOro (HoHJa
VBaHKOBCKOTO CEJILCKOTO IIOCEJICHHMS 0 MX IEpPeAadyd Ha IIOCTOSHHOE XPAaHEHUE B
rOCyJJapCTBEHHBIE WM MYHUIUIIAJIbHBIE APXUBBIL;

2.8. BKCIIepTU3a HEHHOCTU JOKYMEHTOB — U3YUYEHUE TOKYMEHTOB Ha OCHOBAaHUU
KPUTEPHUEB X LIEHHOCTH B LIEJSAX ONPEEICHUSI CPOKOB XpAaHEHUS IOKyMEHTOB U 0TOOpa
WX JUIA BKIIFOYEHHS B COCTaB ApXuUBHOTO (poHAa VIBAHKOBCKOTO CETBCKOTO MOCEICHUS;

2.9. ynopsiioueHre apXuBHBIX JTOKYMEHTOB — KOMILJIEKC paboT 1Mo (OpMHPOBAHUIO
apXUBHBIX JJOKYMEHTOB B €UHUIIBI XpaHEHUs (JeJa), OMUCAaHUIO0 U O(POPMIICHHIO TaKUX
€MHUILL XpaHEeHHs (J1e71) B COOTBETCTBUM C IIPABWIIAMHU, YCTAaHOBJIEHHBIMU DeiepanbHbIM
apXUBHBIM areHTCTBOM.

2. ®opMupoBaHNe apXUBHBIX GOH/I0B



3. ApxuBHBIE (POHIBI TOCENEHHS TIOUIEKAT TTOCTOSTHHOMY XPaHEHHUIO B palOHHOM
MYHULIANIAJIBHOM apXMBE.

4.®opmupoBaHue apxuBHBIX (OHIOB VIBaHKOBCKOIO CEIbCKOTO TIOCEJIEHUs
OCYILECTBIIACTCS. OpPraHaMU MECTHOIO caMoOyIlpaBiieHHs VIBaHKOBCKOIO CEIbCKOIO
MIOCEJICHUSI, MYHULUIIAJbHBIMUA  OpPraHW3alusMH B  CPOKH, COIVIaCOBaHHBIE C
MYHULUANIAIBHBIM apXUBOM @OYypMaHOBCKOTO MYHMIIMIAIBHOTO palioHAa W MOJ €ro
OpraHU3alMOHHO-METOAUYECKUM PYKOBOICTBOM.

5. B memax kadecTBEHHOro (POpMHpPOBAaHMS APXUBHBIX (DOHIOB IOCENICHUS,
COONIOZCHUSI CPOKOB  XpaHEHHMs]  apXMBHBIX JIOKYMEHTOB  OpraHbl  MECTHOTO
caMOyTIpaBJICHUs, MyHUIIUIAJIbHbIE OPraHNU3aLUU, My3€U U ONOINOTEKHU:

5.1. pa3pabaThlBaloOT W HANPaBIAIOT HOMEHKIATYphl i€l B palOHHBIH
MYHULANTAJIBHBIA apXUB [UIS COTJIACOBAHMSI C DKCIIEPTHO-IIPOBEPOYHOM KOMHUCCHEU
(manmee — OIIK) JlemapramenTa KyabTyphl Typu3ma MiBaHOBCKO# 00JacTu;

5.2. COCTABJIAIOT U IIPENOCTABIISIIOT OMUCHU €I IOCTOSHHOTO U J0JITOBPEMEHHOTO
(cBpiie 10 ner) XpaHeHus, B TOM UYHCJIE MO JMYHOMY COCTaBy B PaOHHBIN
MYHULANIAJIBHBIA apXuB JUIsl YTBEpKIeHHs u cornacoBanus ¢ OIIK Jlemapramenta
KyJbTYpbl U ciopTa VIBaHOBCKOI 007acTH;

5.3. COCTaBJIAIOT U HAIPABIIAIOT AKTHI O BBIIEIECHUU K YHUUTOKEHHUIO JJOKYMEHTOB,
HE MOJICIKAIMX XPAHECHHIO, Ha COIJIaCOBAaHME B PalOHHBIN MYHUIUIIAIbHBIN apXUB;

5.4. co3marl0T M MOMNOJHSAIOT HAYYHO-CIOPABOYHBIM anmapar K JOKyMEHTaM
apXUBHBIX (DOHIOB OCEIECHNUS;

5.5. ofecrneyuBalOT COXpPAaHHOCTh APXMBHBIX JOKYMEHTOB, B TOM YHCJE IIO
JUYHOMY COCTaBY, B TCUEHUE CPOKOB UX XPAHCHHUS.

6. Opranbl MECTHOTO CaMOYIIPaBJICHMS, MyHHULIUIIAJbHbIE OPraHU3ALMU, MYy3€H U
O6ubmoTexn 00s3aHbI OOecreynBaTh (PMHAHCOBBIE, MAaTEPHATbHO-TEXHUIECKIE U HMHBIC
yCIIOBHS, HeoOXoammble uis (OPMHUPOBAHUS apXWMBHBIX (OHIOB  TOCEJICHUS,
NPEJOCTaBIATh IOMEIIEHHUs, OTBEYAIOIMe HOPMATHBHBIM TpPEOOBAHUSAM XpaHEHUS
apXHUBHBIX JJOKYMEHTOB.

3. Ilopsinok mepeaayu JOKYMEHTOB B PAHOHHBII MYHUIMIIAJIbHbBINA AaPXUB

7. JIOKyMEHTBl OpraHOB MECTHOIO CaMOYINpAaBIEHUS, MYHHUIMIAIBHBIX
OopraHu3zanui, My3eeB U OHMOIMOTEK MO HWCTEYEHHH CPOKOB MX BPEMEHHOTO XpaHEHUs
NEepeatoTCs Ha IOCTOSIHHOE XPaHEHUE B pallOHHBIM MYHUIIMIIAJIBHBIA apXUB.

8. Anmunuctpauus VBaHKOBCKOIO CEIbCKOTO IOCENIEHUS, MYHHIMIAJIbHbIE
OpraHu3alnu 00ECIeYNBAIOT B COOTBETCTBUU C yCTAHOBIIEHHBIMU TpPaBWJIAMU OTOOD,
NOJTrOTOBKY U IEpejady B YINOPsIOYEHHOM COCTOSHUM JTOKYMEHTOB ApXHMBHOro (oHIa
VIBaHKOBCKOTO CEJIbCKOI'O IOCEJIHUS HAa IOCTOSIHHOE XpAaHEHHE B MYyHUIMIIAJIbHbIE
apxuBbl. Bce paboThl, CBs3aHHBIE ¢ OTOOPOM, TMOATOTOBKOW W MeEpemavyel apXuBHBIX
JOKYMEHTOB Ha TIOCTOSIHHOE€ XpaHEHHWE, B TOM YHCIE€ C HX YHNOPSAOYEHHUEM H
TPAaHCIOPTUPOBKOW, BBINOJHAIOTCA 3a CYET CPEACTB OpPraHoB M OpraHU3allui,
NEPENAOIUX TOKYMEHTBHI.

9. Ilepemaua [OOKYMEHTOB TIOCTOSHHOTO XPAaHEHMS OCYIIECTBIISIETCS B
YHOPSAJOYEHHOM COCTOSIHUM C COOTBETCTBYIOIIMM HAay4YHO-CIPABOYHBIM aliapaToM IO
HCTEUEHUH CPOKOB BEIOMCTBEHHOT'O XPAaHEHHS, B COOTBETCTBUHU C IUIAHOM-TPaduKOM,
YTBEPKJIEHHBIM  IIOCTAHOBJIEHMEM  AJMUHHUCTPALlMM  MYHHUIMIAIBHOTO  paiioHa.
JlocpouHas nepegaya JOKYMEHTOB Ha IIOCTOSIHHOE XPaHEHUE MOXKET ObITh OCYILECTBIIEHA



IIPU yTrpo3€ yTpaThl (YHUUTOKEHHUS) TOKYMEHTOB, a TaK)Ke IO IPpOchk0e AIMUHUCTPALIMH
MIOCEJICHUS.

10. Cpoku BpeMEHHOI'0 XpaHEHHs JTOKyMEHTOB MOTYT OBbITh IPOJUIEHBI B Cllydae
HEOOXOAMMOCTH TPAKTUYECKOIO HCMOJIb30BAHUA JIOKYMEHTOB II0 COIJIACOBAaHHUIO C
MYHHIMTAIBHBIM apXUBOM.

11. Joxymentsl ApxuBHOTO ¢oHAa MBaHKOBCKOTO CEIHCKOTO TOCEJICHHUS,
HaxoJsIIUecsT B MYHMIMIAIbHONM COOCTBEHHOCTH, IO TMepeAayd Ha IOCTOSHHOE
XpaHEHWE B MYHMIMIAJIBHBII apXuB, BPEMEHHO, B TEUEHUE 5 JET, XpaHsITCs B
AJMUHUCTpALIUY MTOCENIEHUS U MYHHUIIMITAJIbHBIX OpraHu3alusx.

12. B coorserctBun ¢ IlepeyHeM THUMOBBIX YIPABICHYECKUX JOKYMEHTOB,
o0pa3yrommxcss B JICATEIBHOCTH OpraHM3aldi, C YKa3aHUEM CPOKOB XpaHCHHS
(TOKyMEHTBI TIO JTMYHOMY COCTaBY, JIMYHBIE Jefla paOOTHUKOB, TPYAOBBIE IOTOBODEI,
JMYHBIE KApTOYKU paOOTHUKOB, JHUIIEBbIE cYeTa PAOOTHUKOB, TOXO35HCTBEHHbIE KHUTH U
T.J.) XpaHATCs B TeueHue 75 yer B AJIMUHUCTpanMH JIBaHKOBCKOrO CEJIbCKOro
MOCEJICHUsI, MYHULMIAIbHBIX OpraHU3alusAX, a 3aTeM INEepelalTcsd Ha XpaHEHUE B
MYHHUIMIAIBbHBIN apXUB MYHHUIIUIIAILHOTO paiioHa.

13. Ilpu peopranusanui MyHHULMIAJIbHBIX OPraHU3alUil apXUBHbIE TOKYMEHTHI B
YHOPSJOYEHHOM  COCTOSIHUM  NEPEJAlOTCs  MPaBONPEEMHUKAM  PEOpraHU3yEMBIX
opranuzauuii. [Ipu 3ToM B ciayuyae npeoOpa3oBaHUS MyHULUIAIbHBIX OpraHU3alUui C
u3MeHeHueM (opM COOCTBEHHOCTH UMYIIECTBa ATHUX OpraHU3aluidl  apXUBHBIE
JOKYMEHTBI MOTYT OBITh I€pelaHbl Ha BPEMEHHOE XpPAaHEHHE BHOBb BO3HUKIIUM
OpraHM3alUsAM-IIPABOIIPEEMHUKAM HA OCHOBaHMM JOTOBOPOB MEXIy JIAHHBIMU
OpraHM3alUsAMU U COOTBETCTBYIOIIMM MYHULIUIIATbHBIM aPXUBOM.

14. Ilpm nuWKBHJAUMM OPraHOB MECTHOIO CaMOYIPABIEHUS IOCEJICHUS,
MYHUIMOAIBHBIX ~ OpPraHM3alvii, BKJIIOYEHHbIE B cocTaB ApXuBHOro (QoHaa
MBaHKOBCKOTO CEJILCKOTO MOCENEHUs AJOKYMEHTBI, JOKYMEHTBI 110 JUYHOMY COCTaBy, a
TaK)X€ ApXUBHBIE JOKYMEHTBI, CPOKM BPEMEHHOI'O XPAaHEHHUs KOTOPBIX HE MCTEKIH, B
YHOPSZOYEHHOM COCTOSIHUM IOCTYNAlOT Ha XpaHEHUE B MYHHMIMIIAJIBHBIM apXWUB
MYHULUNIAJIBHOTO palioHa.

15. JTokyMeHThI niepeaaroTcss B MyHULMIIAJIbHBINA apXuB N0 yTBEpKAeHHbIM JIIK
JlenaprameHTa KyJbTypbl U Typu3Ma VIBaHOBCKOM 001aCTH OMUCSAM /€.

16. Ilpuem HOKyMEHTOB Ha MOCTOSHHOE XpaHEHUE O(OpMIISETCS aKTOM IpHueMa-
nepenayud  Jen  AJAMUHHCTpauued  IOCelIeHMs] W MYHUUUINAIbHBIM  apXUBOM
MYHHUIMIAIBHOTO PaliOHa.

17. BMecTe ¢ JOKYMEHTaMU NEPENar0TCs TPU IK3EMILISPA ONUCH, OJIUH IK3EMILISIP
OIHCHU OCTAaeTCs B AIMUHUCTpalK VIBAHKOBCKOIO CEIbCKOT0 MOCEIEHHUS.

4. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX /IJIsl OPraHU3AIUHN APXHUBHOTIO JeJia

18. TlocranoBneHnem AnMuHUCTpai HBaHKOBCKOTO CEIBCKOIO MOCEICHUS
YTBEPKIAKOTCS:

18.1. monoxxeHune 00 IKCIEPTHON KOMHUCCHH,

18.2. monoxxenune 06 apxuBe AIMUHUCTPALMU TOCETCHMUS;

18.3. HOMeHKaTypa Jei;

18.4. uHCTpYKLMS 110 AETONPOU3BOJCTBY;

18.5. onvicu 11 MOCTOSIHHOTO CPOKa XpaHEHMsI U 110 JINYHOMY COCTaBY;

18.6. akThl O BBIAECNEHUM K YHHUYTOXKEHUIO JOKYMEHTOB U JEN C HCTEKIIUMHU
CpPOKaMH XpaHEHUsI.



19. Tlomnexar o0s3aTenbHOMY HpeicTaBieHH0 Ha yrBepxkacHue OIIK
JlemaprameHTa KyJnbTypsl W Typusma VIBaHOBCKOMl o0Omactu (IO MNpeACTABICHUIO
MYHULUMIAIBHOTO apXyuBa AMUHHUCTpannu OypMaHOBCKOTO MyHHUIMIIAIBLHOIO PaioHa):

19.1. HOMEHKIaTyphI AT

19.2. onucu 1€71 MOCTOSAHHOTO CPOKA XPaHEHUS.

20. Ilomnexxat oO0sA3aTeNIbHOMY TMPEACTABICHUIO HAa COTJACOBAHHE apXUBHOMY
oprany (cneunanucty) AamuHucTpanuu @OypMaHOBCKOTO MYHUIMIIAIBHOIO pailoHa
OIHMCH JIEJI 110 JINYHOMY COCTaBY.

S. Ucnosib30BaHMe apXUBHBIX IOKYMEHTOB

21. Anvunuctpanusi VBaHKOBCKOTO CEIBCKOIO TOCEJEHUS, MYHHIIUNATbHbIC
OpraHHu3aluu, My3ed U OMOIMOTEKH NMPU HAJMYMKM Y HUX COOTBETCTBYIOIIUX apXUBHBIX
JOKYMEHTOB 00s3aHbl O€CIIATHO TMPEAOCTaBIATh IOJIB30BaTEN0 O(POPMIICHHBIE B
YCTAHOBJIEHHOM TMOPSIKE AapXHWBHBIE CHPABKUM WA KOIMWH apPXUBHBIX JOKYMEHTOB,
CBSI3aHHBIE C COLMAJIBHOW 3aIUTOM TPaXKJaH, MPEIyCMATPUBAIONIEH HX MEHCHOHHOE
oOecrieyeHre, a TaKXKe TIONy4YeHHUE JbIOT M KOMIIGHCAlUA B COOTBETCTBHH C
3aKoHOJaTesbcTBOM Poccutickon Penepannu.
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